NAME
Phone: XXX-XXX-XXX	Email: name@email.com	City, State
https://linkedinprofile.com

Title of the Job from Job Posting
PROFESSIONAL SUMMARY
This should be no more than 2-3 sentences, action-oriented, fragmented, and NOT first-person. For suggestions, use this prompt in AI, “Generate a professional summary reflecting my skills in [insert skills/experience] for this job posting [copy/paste job post].  

EDUCATION
Sam Houston State University							Huntsville, TX
Bachelor of Science or Arts, discipline, subject, concentration			Month Year
*if GPA is requested, list here. 
** If another degree was COMPLETED, make an additional entry. 

TECHNICAL SKILLS AND STRENGTHS
(Keep this bulleted and two columns ONLY. Use the job post to inform you what skills to list. Either highlight keywords/skills or ask AI to identify keywords and skills in the job posting. Include 8-16.)
· Skill / Keyword 
· Skill / Keyword 
· Skill / Keyword 
· Skill / Keyword 
· Skill / Keyword 
· Skill / Keyword 
· Skill / Keyword 
· Skill / Keyword 

 
PROFESSIONAL EXPERIENCE
Name of Business or Organization   							City, State
Position Title										Month Year – Month Year
· Use 3-5 bullet statements per job, beginning with an action verb using keywords from job posting.
· Focus on ACCOMPLISHMENTS, not just job duties.
· Quantify results and avoid repetition. 
· Use an AI prompt such as “revise my accomplishments to align with this [job description].

[bookmark: _Hlk215663339]SHSU Academic Community Engagement (if applicable) 			Huntsville, TX
ACE Project (Foundations in Digital Art)						January -May 2024
· Created a detailed digital painting in partnership with students from Willis ISD elementary schools. 
· Provided mentoring to elementary students on digital arts. 
· Completed projects expeditiously exceeding the client’s expectations. 


ATHLETICS AND LEADERSHIP EXPERIENCE (if applicable)
Sam Houston State University							Huntsville, TX
Position Title, Sport/Team								Month Year – Month Year
· Developed concentration, strong work ethic, and perseverance to meet personal and team goals.
· Committed approximately 30 hours per week to training, studying playbooks, watching films, while simultaneously maintaining a full course load.
· Represented team in a professional manner while participating in charity events.

HONORS, AWARDS, ACTIVITIES (ONLY if space allows)
Year – example
Year – example 
