Sam Houston State University

MEMBER THE TEXAS STATE UNIVERSITY SYSTEM
Office of the Controller

Central Administration Finance Access Form

Employee Name: Username:
Department: Title/Position:
Has employee completed “Online Finance 101" training in Talent Management? ®Yes or ONo
Employee Type: Matrix Action:
@® staff (® New - No current access
O Faculty O Remove - All access
O student QO Update - Select relevant job duties

Choose Basic Relevant Job Duties:
[]BearkatBuy Requisitions [l chrome River Travel and PCard ] Approver

[]Budget Transfers

Choose Relevant Job Duties within the Employee’s Department:

Information Technology:

1T Approver with Edit ] Query only Audit [ E-Builder
[]chrome River Admin [P0 Address Maintenance [IGrants

Purchasing:
[JPurchase Orders [l change Orders [ Receiving
[JBid Entry [CJHUB Vendor Upload [] Close Encumbrances
[IFixed Assets LIPi Grants Llap Query Access
DSourcing Administrator DCatangue Administrator [Ichrome River Admin
[ contracts Administrator O Sourcing Specialist

Disbursements & Travel:
[Dinvoicing [Jvendor Maintenance []PI Grants
[J open Close Encumbrance [pcard [ pisbursements Non Invoice
[sournal Entry L] AP Query [] concur Admin

[l chrome River Admin

Facilities Business Services:
[1PI Grants (Multi-year Project Management)

Cashiers:
[Istudent Parent Check Report
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Property:
[ ]Fixed Assets

D Pl Grants

Controller:
[ Fixed Assets

[] chart Maintenance
[JTcc Attributes
[[1Bank Reconciliation

[JE-Builder
ORA:

[Journal Entry

[JGrants
Treasury:

[CDuournal Entry

[IPi Grants

Payroll:
[JJournal Entry

Human Resources:
[CTHR Finance Forms

Budget:
[yournal Entry

[JFupLOAD

VP of Finance & Operations:
[ ]Endowment (Administrative)

Home Org:

] Receiving

[lJournal Entry
Cleass Reports
[Icheck Cancellation

[JIvear End Processes

|:|PI Grants

[CIchecks

ClGrants

[J1099 & 1098

[ |Budget Development

Org Name:

Does employee need Cognos Budget & Finance Access:

Notes:

[CJiournal Entry

[JPi Grants
|:|Grants
CJFUPLOAD

[JEndowment (Administrative)

[]Grant Maintenance (coA)

[CJEndowments (Administrative)

[Istudent Parent Check Report

[ payroll Finance Forms

|:|PI Grants

® Yes or

O No

***Completion of “Online Finance 101” training in Talent Management is a prerequisite for access, please attach confirmation email. ***

***Please route this form, appropriate documentation, as well as any questions to the Controller’s Office***

Supervisor Signature:

Date:

Controller or Designee Approval: Date:

Controller’s Office Use Only:

Approved/Denied:

Further Inquiry:

Route to ORA:
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