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Purpose 

This policy applies to Sam Houston State University (SHSU) departments, programs, and 

organizations (Organizations) that provide or intend to provide certifications, continuing 

education courses, or programs for non-academic credit that charge a fee to industry 

partners or the general public, which may incidentally include SHSU students. The intent 

of this policy is to establish that Organizations must obtain authorization for the pricing of 

any existing or proposed program offered.  

 

Policy 

Organizations must obtain initial review from the Provost and Senior Vice President for 

Academic Affairs for any new or existing certification programs that provide non-

academic credit offered by SHSU. Additionally, Organizations must obtain authorization 

from the Chief Financial Officer and Senior Vice President for Operations to charge a 

program fee for the non-academic credit. To obtain authorization, Organizations need to 

complete the Certification Authorization Form to receive approved pricing before 

advertising or offering the non-credit program. 

Programs that provide academic credit must follow the established tuition and fee 

schedule unless Board Authorization is provided otherwise. This process is initiated 

through the office of the Chief Financial Officer and Senior Vice President for Operations 

in coordination with the office of the Senior Vice President for Academic Affairs and 

Provost.   

Finance & Operations will provide pricing guidance that aligns with a centrally 

administered strategy aimed at ensuring the financial viability of the services provided.  
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https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2FaD9DNU8fVm&data=05%7C01%7Cjwg020%40SHSU.EDU%7Cb94166a4c3394c736c8908db7283a494%7Cb153cbd8b39247449b39e3cdb8677f00%7C0%7C0%7C638229681968593668%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=dZZw05s1XpwV0kBqqYZKB3aF53EzMvt%2Bj2i1Cyp0MnQ%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2FaD9DNU8fVm&data=05%7C01%7Cjwg020%40SHSU.EDU%7Cb94166a4c3394c736c8908db7283a494%7Cb153cbd8b39247449b39e3cdb8677f00%7C0%7C0%7C638229681968593668%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=dZZw05s1XpwV0kBqqYZKB3aF53EzMvt%2Bj2i1Cyp0MnQ%3D&reserved=0

