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SAM HOUSTON STATE UNIVERSITY

Collaborative Institutional Training 
Initiative (CITI)



For new 
users, click 
“Register"

URL: www.citiprogram.org



Step 1—Select an Institution

1. The only concern here is choosing your Participating Institutions.  SHSU is found 
by entering the name partially (i.e., Enter “Sam…”); select Sam Houston State 
University. Click “Continue to Step 2.”  HINT: Ignore the “Independent Learner 
Registration;” this does not apply to SHSU.  



Step 2—Personal Information

• Enter your 
First and Last 
Name (this 
should be the 
same as what is 
on record with 
SHSU).

• Enter your 
SHSU email 
address and 
verify the 
email.

• It is not a 
requirement 
that you enter 
a secondary 
email.

• Click 
“Continue to 
Step 3.”



Step 3: Create your Username and Password

• Recommended:
Use the same 
username and 
password that you 
created to log into 
your SHSU student 
account.
• Choose a 

Security 
Question.

• Answer the 
question.

• Click “Continue 
to Step 4.”



Step 4: Gender, Ethnicity and Race

• Answer the 
questions.  

• Note: you have the 
option of selecting 
“I would rather not 
disclose.”

• Click “Continue to 
Step 5.”



Step 5: Continuing Education Credits

• ALERT: SHSU does not subscribe to the CEU option in CITI; therefore, 
select NO to this question.

• Click “Continue to Step 6.”



Step 5: Continuing Education Credits

• DO NOT SELECT any of the credit options above (SHSU dose not 
subscribe to CEU credits)

• Select “NO” for the question pertaining to surveys.
• Click “Continue to Step 6.”



Step 6: Information requested by SHSU

• Complete user 
questionnaire.

• See next slide for 
further 
information.



Step 6 continued: Information requested by SHSU—Role in Research

For 
Undergraduate 
students, select 
Student 
Researcher –
Undergraduate. 
For Graduate 
students, select 
Student 
Researcher –
Graduate. For 
Faculty, select 
Principal 
Investigator. 

Click “Continue 
to Step 7.”



Select Curriculum – Question #1 Responsible Conduct in Research (RCR) 

Select Not at this time



Select No

Select Curriculum – Question #2 Conflicts of Interest



Select Social and Behavioral Research (for Faculty)

Select Curriculum – Question #3 Human Subjects



Select Curriculum – Question #4 IRB Chair

Select Not at this time



Select Curriculum – Question #5 Laboratory Animal Welfare

Select Not at this time



Select Curriculum – Question #6—U.S. Export Control Regulations

Select Not at this time; then, click “Complete Registration.”



Click “Finalize registration”

The message above indicates that registration is complete. To begin your course, click on the Sam 
Houston State University ribbon.



ANY QUESTIONS?
PLEASE CONTACT SHARLA MILES IN ORSP

AT 936-294-4875 OR BY EMAIL AT

SHARLA_MILES@SHSU.EDU

LINKS: https://www.citiprogram.org/
http://www.shsu.edu/dept/office-of-research-

and-sponsored-programs/

https://www.citiprogram.org/
http://www.shsu.edu/dept/office-of-research-and-sponsored-programs/
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