


Admission Process for Bachelor 

Degree Programs

Step 1 Apply to University

• Apply online at ApplyTexas.org

• Once on the site proceed through the prompt shown on 
the next page to complete your application

• Note: There is a Non-refundable $45 application Fee 
you must pay in order to submit

Continue to next page



Step 1

Click “Get started”

Once completed it will 

take approximately 

four - six weeks to 

receive an acceptance 

or denial response

Continue to next page 



Admission Process for Bachelor 

Degree Programs

Step 2 Submit School Transcripts

• Submit transcripts from previously attended High 
School, 2yr College, and 4yr University

• University Code: 003606 (If submitting electronically)

• Sam Houston State University does not accept emailed 
or faxed transcripts

Continue to next page



Admission Process for Bachelor 

Degree Programs

Step 3 Hazlewood Application

• Download and print the Hazlewood Application

• Fill out the forms completely according to your 
status

• Failure to submit complete forms will result in a 
delay in processing your account

Continue to next page



Step 3

This page provides 

links to help complete 

this form and 

information on the 

Hazlewood program

Continue to next page 



Step 3

All sections, all boxes, 

all blanks on this page 

must be fully filled out

Continue to next page 



Step 3

All sections and all 

blanks must be fully 

filled out

Continue to next page 



Admission Process for Bachelor 

Degree Programs

Step 4 Request Certificate of Eligibility (COE)

• Required only if Veteran served on or after September 
11, 2001

• Exception: On the DD-214 if the separation date falls 
between September 10, 2001 and August 1, 2009 and 
the separation type is listed as “Discharge” or 
“Retirement” you do not need to submit a COE

Continue to next page



Admission Process for Bachelor 

Degree Programs

Step 4 Request Certificate of Eligibility (COE)

• COE, will serve as proof of eligibility or 
ineligibility

• Apply online at VA.gov Once on the site proceed 
through the education benefits prompts to apply 
for your COE from the Veterans Affairs.

Continue to next page



Step 4

Click the drop-down 

box “VA Benefits and 

Health Care”

Continue to next page 



Step 4

Click “Education and 

training”

Click “How to apply”

Continue to next page 



Step 4

Click “Find your 

education benefits 

form”

Proceed to answer the 

questions according to 

your status

Complete the form and 

submit

Turnaround time is 

approximately four -

six weeks

Continue to next page 



Step 4

These questions and 

answers may vary from 

person to person

Once completed with 

the Q&A click “Apply 

Now”

Continue to next page 



Step 4

Click on either link to 

proceed

Note: it is 

recommended you sign 

in to complete your 

application

Continue to next page 



Step 4

Complete Form 22-

1990E or any other 

form that is given in 

order to receive your 

COE

Turnaround time 

should take 

approximately four -

six weeks to receive in 

the mail

Continue to next page 



Admission Process for Bachelor 

Degree Programs

Step 5 Advisement & Registration

• Once accepted to Sam Houston State University 
schedule an appointment with a student advisor at the 
Sam Center to register for classes

• Location: College of Humanities and Social Sciences 
Building, Suite 170

• Phone: (936) 294-4444, Email: samcenter@shsu.edu

Continue to next page



Veterans Resource Center

Hours: 0800-1700

Phone: 936-294-1046

VETERANS RESOURCE 

CENTER
A Member of The Texas State University System

Founded 1879

SAM Center

Suite 170

Phone: 936-294-4444



Admission Process for Bachelor 

Degree Programs

Step 6 Paperwork Submission

• Once you have a class schedule contact the 
Veterans Resource Center to have the 
appropriate hyperlinks put onto your MySam
Profile for paperwork submission 

(Phone Only | 936-294-1046)

Continue to next page



Admission Process for Bachelor 

Degree Programs

Step 6 Paperwork Submission

• Documents for Hazlewood Spouse & Dependent 
users to gather for submission:
– DD-214 (Member 4 copy or Service 2 copy)

– Certificate of Eligibility (Letter from the VA)

– SHSU Hazlewood request for term certification 
(Electronic form automatically generated on your 
MySam account)

Continue to next page



Admission Process for Bachelor 

Degree Programs

Step 6 Paperwork Submission

• Documents for Hazlewood Spouse & Dependent users to gather for 
submission:
– Hazlewood Application (Can be obtained by clicking on the 

corresponding hyperlink on your MySam account)

– Birth Certificate, or Marriage Certificate, or Adoption Documentation, 
or Official Tax Transcript from current or previous year (used to 
indicate dependency of child)

– VA rating decision letter if the Veteran is Totally and Permanently 
disabled and or individual unemployable

– Death Certificate for deceased Veteran (only if needed, DD Form 1300 
or civilian form)

Continue to next page



Admission Process for Bachelor 

Degree Programs

Step 6 Paperwork Submission

• Upload and submit all documents during the 

same session to your MySam account for 

review by your School Certifying Official at 

the Veterans Resource Center. 

Continue to next page



Admission Process for Bachelor 

Degree Programs

Step 6 Paperwork Submission

• Follow these five steps to upload documents:
– Log into your MySam account

– Click on your My Account tab

– Go to the bottom right of the page and click on the 
Financial Aid Requirements link

– Select the proper academic year.

– Click on each link to upload your documents.

Continue to next page



Step 6

On the SHSU home 

page click on “Campus 

Tools” and then click 

“My Sam” to access 

your account

Continue to next page 



Step 6

First click on My 

Account tab

Second click on 

Financial Aid 

Requirements link

Continue to next page 



Step 6

Select your Aid year 

and then click submit

Click on each link and 

submit the 

corresponding forms

Note: submit all forms 

during the same 

session

Failure to do so will 

delay your process 

time

Continue to next page 



Step 6

DD-214 Member 4 

Copy

• Admin Data

• Record of Service

• Type of Separation

• Character of Service

• Member – 4

These areas must be 

legible

Continue to next page 



Step 6

DD-214 Service 2 

Copy

• Admin Data

• Record of Service

• Type of Separation

• Character of Service

• Service – 2

These areas must be 

legible

Continue to next page 



Mr. John Doe

3405 Elinor Drive

Mayberry, NC 43275

Dear John Doe:

John Doe

John

Doe

Step 6

Certificate of 

Eligibility (COE) 

Depletion Letter

• Admin Data

• Entitled months and 

percentage

• Length of creditable 

active duty service

These areas must be legible

Note: This is only an 

example document. General 

appearance and layout may 

vary

Continue to next page 



Step 6

Certificate of 

Eligibility (COE) 

Depletion Letter

“Remaining Benefits” must 

state that you have 0 

months and 0 days 

remaining in order to use 

Hazlewood

These areas must be legible

Note: This is only an 

example document. General 

appearance and layout may 

vary

Continue to next page 



Step 6

Disabled Letter

• Admin Data

• SSN

• Totally and Permanently 

Disabled: Yes

These areas must be legible

Note: This is only an 

example document. General 

appearance and layout may 

vary

Continue to next page 

Mr. John Doe

3405 Elinor Drive

Mayberry, NC 43275

XXX-XX-0123



Step 6

Report of Casualty

DD-1300

• Admin data

• DD-1300

These areas must be legible

Note: This is only an 

example document. General 

appearance and layout may 

vary

Continue to next page 



Admission Process for Bachelor 

Degree Programs

Step 6 Paperwork Submission

• Your paperwork will take about 4 - 6 weeks to fully process

• If there are any problems with your paperwork the Veterans 
Resource Center will contact you directly by phone or your 
SHSU email to resolve any problems

• Please check each submission link for status updates before 
contacting the Veterans Resource Center

Continue to next page



Additional Hazlewood Information

• The Hazlewood Act is a State of Texas benefit that provides qualified Veterans, 
spouses, and dependent children with an education benefit of up to 150 hours of 
tuition exemption, including most fee charges, at public institutions of higher 
education in Texas. This does NOT include living expenses, books, or supply fees. 

• Hazlewood covers about 90% of all fees here at Sam Houston State University. It 
does not cover service fees or athletic fees.

• Applications and all supporting documentation must be received by the institution 
no later than the last day of class in order to be evaluated for the semester or term.

• If a child to whom hours have been delegated fails to use all the assigned hours, a 
Veteran may re-assign the unused hours that are available to another child. Only 
one child will use Hazlewood Legacy Benefits at a time.

Continue to next page



Contact Us
Location: Academic Building 3, Suite 116

Email: Veterans@shsu.edu

Phone: 936-294-1046

Fax: 936-294-4921

mailto:Veterans@shsu.edu


Veterans Resource Center

Hours: 0800-1700

Phone: 936-294-1046

VETERANS RESOURCE 

CENTER
A Member of The Texas State University System

Founded 1879

Veterans Resource Center

Hours: 0800-1700

Phone: 936-294-1046


