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How-To Drop a Class

1. To begin, go to the Sam Houston State University home page at www.shsu.edu.
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3. Select the Registration tab.

Sam Houston
State University SHSUOnline | Blackboard | E-mail | SamWeb | Logout V\/\\/{ Sa II

I e I ST

& All Users

I Campus Resources

+ Chrome River + Annual Performance Appraisal Banner Administrative Applications
= Caoncur Booking Tool « PeopleAdmin . . i
4 My Account + CTP Travel Resources + Human Resources Policies Access to Banner Administrative Applications,

« Forms « Human Resources Forms formerly known as INB, is limited fo on campus

only. Microsoft Edge or Google Chrome are

[* Registration + Policies Holiday Schedule

« Procedures = Summary of Benefits preferred.
A Employees * GSA - Meal & Lodging Rates * ERS- Texas Employees Group Benefits Document Management (BDM)
+ Currency Converter Program (GBP)
« Travel Card Login = New Employee Benefits Orientation Access to Document Management requires
LY Schedule Internet Explorer and are only available on
* Graduate Student Insurance Information campus.

Employee Wellness Program

Banner Employee Profile
KatSafe Emergency Management

4 Students @Sam Newslette!

* Talent Management @ Access Leave Reports, Time Sheets, EPAFs
+ Training and more!
= Leadership Academy

Banner Workflow

Staff Hiring Manager's Resources
Human Resources Website

Access to Banner workflow is limited to on

Sam Houston
% State University SHSUOnline | Blackboard | E-mail | SamWeb | Logout V\/\\'{ Sa II

& All Users
Bearkat Registration Dashboard (Add / Drop Complete Registration
= Campus Resources Classes)
& My Account y
Update your TSI status before getting advised Make payment and tie-up loose ends
[z Registration and registering Prepare for registration, build your schedule, and

Student Payment FAQ —

A Employees
« Verify Your Courses in Degree Works
1. Get your T8I Status on file « Accept financial aid awards
(T « If you have previously taken the TSI + Check registration fee assessment
Assessment, or if you are exempt . . * Meet payment due dates
4 Students = Submit Previous TS| Scores . The‘Fa” 2021 tentative course schedule is - Find / Order Text Books
= TSI Exemptions subject to change. * Registration Open/Close dates
« If you are not exempt or have not taken the + Plan Ahead * Q Drop and Resignation
TSI Assessment: + Browse Schedule of Classes
= Complete the Pre-Assessment Activity - View registration start times

= Take the TS| Assessment + How to register guide Important Dates
- — = —— - R —
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5. Select “Add / Drop Classes”

Sam Houston

State University & Bearkat Registration Dashboard

A Dashboard Home Pre-Registration Notices (Complete) Registration Holds Registration Time Need to Know

« Pre-Registration Notices 0 Registration Holds

Your Pre-Registration Notices are complete You have no helds preventing registration at this time
@ Registration Time « Need to Know

Summer Semester: March 25, 2021 1:00 PM You have reviewed all need-to-know items

Fall Semester: April 09, 2021 1:00 PM .
View ltems
Add / Drop Classes =

Sam Houston State University | Member The Texas State University System

6. Select a term, then Continue.

Student Registration Select a Term

Select a Term

mmr Reqistration

| Q

Fall 2020

Summer 2020

Spring 2020
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7. You will then go in the summary section.

Register for Classes

m Enter CRNs ‘ Plans | ‘Schedule and Options

Enter Your Search Criteria

Term: Fall 2020
Subject ‘ ‘
Keyword [ ]
Clear ~ Advanced Search
Schedule = Schedule Details

Class Schedule for Fall 2020

Title

Dtails Hours CRN Schedula Ty Status Action

Sunday Monday Tuesday Wednesday Thursday
9am 2

10am

Ld
11am

12pm

Panels

Total Hours | Registered: 16 | Billing: 16 | CEU: 0 | Min: 0 | Max: 19

8. Click the drop-down arrow for the course you wish to drop.

Summary
Title Detsils Hours  CRM Schedule Ty  Status Action ﬁ-, -
| Abnormal Psychology SYC 3331, 30424 Lecture i | MNone v
| Close Relationships PSYC 3365.... | 3 20416 Lecture Registered | Mone v |
Development Psychol... PSYC 3374, 3 20420 Lecture Registered | Mone v |
Total Hours | Registered: 16 | Billing: 18 | CEU: O | Min: O | Max: 19 |
=
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9. Select “Student Drop by Web” then hit submit.

Summary

Title Dietails Hours CRN Schedule Ty Ststus Action -):[-,

.—.—h | ) . 3l]4r’4 M

| Close Relationships PSYC 3365,... 80416 Lecture Registered
Development Psychol .. PSYC 3374, 3 80420 Lecture Registered ‘ Mone

Total Howrs | Registered: 15 | Billing: 18 | CEU: O | Min: 0 | Max: 18

10. Once you have removed the course from your schedule, the status will changed to
“Deleted”.

Summary

Title Detsils Hours CRM Schedule Ty  Status Action -ﬁ-, -
Abnormal Psychology | MNone v |

Close Relationships PSYC 3365,... 3 20416 Lecture Registered | Mong * |
Development Psychol... PSYC 3374, 3 20420 Lecture Registered | Mong v |

Total Hours | Registered: 12 | Billing: 12 | CEU: O | Min: O | Max: 18

If you have any questions, please contact The Registrar’s office by email at
registrar@shsu.edu or at 936-294-1040.

registrar@shsu.edu e (936) 294-1040 « Box 2029, Huntsville, TX 77341-2029
Sam Houston State University is an Equal Opportunity/Affirmative Action Institution



http://www.shsu.edu/
mailto:registrar@shsu.edu

