MISSION STATEMENT:
The mission of the Johnson Coliseum is to provide diverse, high quality events to enrich the lives of a broad university, local and regional community.  Our job is to make each event the best that it can possibly be, and to ensure we provide a safe and friendly environment for all.    



I. FACILITY CONTACTS

Coliseum Manager: Ed Chatal                       Operations Coordinator: Daniel Martinez                                                                                      P.O. Box 2387                                                      (936)294-1740    			          Huntsville, TX 77341			            House Manager: Ed Chatal		 rca_elc@shsu.edu		                         Stage/Floor Manager: Scott Vaculik	  (936)294-1740	                                                   Head of Security: University Police    Fax: 294-3433

Graduate Assistant: Travis Fielder 		Student Administrative Staff:
Ext. 44720					Amanda Calderon/Alizabeth Lopez							Ext. 41741
SHSU Physical Plant, Facilities Management: 
Doug Greening
(936) 294-1910	SHSU Physical Plant Operations: Gordon Morrow
						(936) 294-4188
Facilities Planning and Construction:		 
Denise Nue					
(936) 294-4970

The Coliseum is owned and operated by Sam Houston State University.

II. BOX OFFICE AND TICKET PROCEDURES

A. The coliseum has 6,094 fixed seats. There are 4,100 unobstructed seats for concert configuration
B. Sales tax is 8.25% and is taking directly from gross ticket sales during all cash deposits.  A line item, under expenses, will reflect sales tax on tickets sold.
C. There is a box office at the Johnson Coliseum that may be used during the weeks prior to the show for a set fee. Hours of operation are 9:00 AM to 5:00 PM prior to the event and 9:00 AM to intermission on day of event. The telephone number is (936)294-3021.
D. All contracts concerning the use of the Johnson Coliseum for any event must be approved by the Director of Recreational Sports. No contract is valid without this approval.
E. The coliseum has access to additional ticket outlets in Huntsville and Walker County for a designated fee.
F. The Coliseum Box Office operates under the internal audit of the University as well as State of Texas Auditors. Procedures used for recording ticket sales and accounting for the same are approved by these agencies and are updated as required. No changes will be made in these procedures for any reason.
G. All payments from the University are by University Check. Cash is usually not available the day of the show from the Box Office. With advance notice, we will be glad to arrange for you to cash an advance check at local bank.
H. Children under 4 years of age are admitted free for most events. They may not occupy their own seat.
I. Johnson Coliseum doors open one (1) hour before show time; unless another arrangement is made.

III. CONCESSIONS AND MERCHANDISING

A. The Johnson Coliseum holds all concession contracts in the facility.
B. Johnson Coliseum works with 3rd party vendors such as: Papa Johns Pizza, PFG, Vistar, Huntsville Wholesale, Sysco Food Services, Brookshire Brothers, and Royal Cup. 
C. No alcoholic beverages may be sold or allowed in the Coliseum with the written approval of the University President.  Please refer to the Alcohol Policy located on the Sam Houston State University Website. An Alcoholic Beverage Request Form can also be found on the website.
D. Merchandising fees are normally 80/20 if artist sells and 75/25 if venue sells.  Percentages are taken from gross sales AFTER  State Taxes. 

IV. CATERING

A. Catering services can be arranged by the Johnson Coliseum or coordinated by the lessee. There is no in-house kitchen. All catering arrangements must be approved by the Coliseum Manager. 
B. A serving area is available at the hall for crew and/or artist meals.
C. Specifics on catering should be arranged with the Coliseum Manager one week prior to the show.

V. DRESSING ROOMS

A. There are four (4) dressing rooms available. All dressing rooms have heating. Air conditioning, A.C. power, showers, and restrooms. The Johnson Coliseum is an athletic facility, so the dressing rooms are designed for that purpose. Full-length mirrors are provided in some areas. 
B. All dressing rooms are in a secured backstage area within 100 feet of the stage area and direct crowd contact is usually not necessary to access the stage. 
C. We are unable to provide keys to the dressing rooms; however, adequate security is provided. There is a production office are close to the dressing rooms. 
D. Catering can be arranged in the dressing rooms if necessary.



VI. SECURITY

A. Security is maintained before, during, and after each concert by the University Police Department. The number of officers used and the rate of pay varies from show to show. An estimate can be provided upon request. 
B. The Chief of University Police, or his designee, is the head of security in the Johnson Coliseum. The Chief, his/her designated assistant, shall have control over the placement of all uniformed security officers before, during, and after the show. 
C. The Coliseum Manager will present the artists’ representative with a backstage pass list approved by the University. ONLY persons whose access is essential to out production of an event are included. We encourage an ABSOLUTE MINIMUM number of people to be allowed in the backstage area. In those cases where artists’ passes are used, an adequate number should be issued to the Coliseum Manager to cover the University Approved List. 
D. Our ushers do not conduct door searches for cameras, tape recorders, alcohol, or weapons unless there is clear danger. Any tape recorders, alcohol, and/or weapons displayed will be confiscated immediately. Cameras will be controlled according to the contract. We request enough advanced notice to place a warning on the tickets in the event cameras are prohibited. 
E. Overnight security is available with advanced notice. 

VII. SAFETY	

A. Any pyrotechnics and/or special effects using materials that may form a fire hazard are prohibited by University regulations.
B. There is no curfew, but shows lasting after midnight need prior approval. 
C. The show is subject to inspection at any time by the University Safety Officer, the Fire Marshall and/or any government agency that may have jurisdiction. The University may solicit these inspections at its option, but supports them in any case. 
D. Smoking permitted in the Coliseum. 

VIII. LABOR 	

A. The Johnson Coliseum is a non-union facility.
B. All ushers, stage crew, catering, staff, ticket takers, and uniformed security are paid by the Johnson Coliseum. Each area is directed by a supervisor member who reports directly to the Coliseum Manager.
C. The following services can be contracted through the Johnson Coliseum:	
1. Stage Crew- provides crew for load in and load out for all shows. These are not professional stagehands. Professional stagehands can be contracted for an additional fee, but must be arranged by the lessee.
2. Ticket Takers- are stationed at each admission door. Their primary take is ticket validations and collection.
3. Ushers- assist ticket holders in finding their seat and handling any seating problems that may arise. They also look for items such as alcohol, cigarettes, and recording devices. Floor ushers also enforce the food, beverage, and smoking policies on the Johnson Coliseum Floor. 
4. Security- secures limited access areas and patrol Coliseum arena, concourse, floor, backstage, and front of house areas. 
D. Sam Houston State University can also provide the following: (forklift operator, electricians, ac/heating personnel, custodial, and maintenance personnel). 
E. Spotlight operators may be provided by Johnson Coliseum for an additional charge and require at least two weeks notice. If additional operators are needed for truss lights, they are hired by our production staff. 
F. There are no required meal breaks.
G. The road manager may request a smaller crew by consulting the Coliseum Manager. 
H. Sound check can be made with no crew present, if desired. 
I. Johnson Coliseum works with in house staff and operations team. 

IX. LOAD IN

A. The loading entrance is at the east end of the Johnson Coliseum. The opening is 9’ high and 12’ wide. There is no loading dock. This area can be secured if necessary. 
B. A 45-foot trailer can back within 100 feet of the stage, but cannot enter the Coliseum.  
C. There are no established weight restrictions on load in; however, unusually heavy requirements should be cleared in advance. 
D. The forklift has access to the trailer and has access to the stage, depending on the location of the stage. Normally, the forklift is used for unloading the truck, and then the equipment is transported to the stage by stage hands. 
E. There is adequate backstage parking for one (1) large vehicle (semi or bus) when vehicles are parked in the manner required by the chief of University Police. Additional parking spots are available within 150 feet of the backstage entrance. 

X. STAGING

A. Coliseum’s uses StageRight staging equipment. Maximum in-house stage dimensions are:  44 feet wide, 24 feet deep, capability of 60’ front, 48 inches high. There is a distance of 100 feet between the stage and FOH console. There is 40 feet of unprotected clearance above the surface of the stage. 
B. Weight bearing restriction per section is approximately 1,000 pounds.
C. Staging may be rented and brought in by the lessee at lessee’s expense. 
D. The normal Coliseum set up time, including floor covering, stage placement, and chair placement is approximately 6 hours. 
E. The Coliseum does not have a fixed mixer location. 
F. The Coliseum requires a Lexan floor covering to be in place when the show arrives. The protection of the floor in our facility is one prime concern to the entire University production staff. It is a concern that MUST be shared by the artist and their production staff as well. 
G. The stage has a skirt, stairs and handrails available. Police barricades are used and are staffed with uniformed security guards. 
H. Load in: East Tunnel Entrance (sloped), one tractor trailer capacity 
I. Tunnel Door: 12’ X 9’
J. Loading Dock: NO LOADING DOCK 
K. Truck Ramp: All equipment should be loaded onto stage via truck ramp. 
L. Stage Ramp: All equipment should be loaded onto stage via a stage ramp
M. Forklift: In some cases, a forklift may be available. Forklifts DO NOT have FULL access around performance stage. Permanent Basketball Flooring does not permit it. 

XI. LIGHTING 

A. There is no “show quality” lighting system available. Sam Houston State University contracted lighting from L.D. Systems out of Houston in the past. Other lighting companies may be chosen by lessee. 
B. If necessary, a platform can be available in the seating area behind the stage for the placement of lights. Advanced notice is ESSENTIAL since seating is affected. 
C. The house lights are a combination metal-halide fluorescent and incandescent. Separate switches control each. 
D. There is a warm-up time on the metal-halide lights of 45 seconds to one minute. There is no warm-up time for incandescent lights. 
E. Exit signs and stair lights CANNOT be switched off. 
F. Tie-in/Disconnect: All tie-in and disconnects must be made by a Sam Houston State University, High Voltage Electrician. No Exceptions. 
G. Location: South Garage, East Tunnel 
H. Distance to Stage : Approximately 50 ft
I. Distance to FOH Console Area: Approximately 120 ft 

XII. SOUND

A. There is a house sound system, but not of show quality. 
B. There is a house sound level RESTRICTION OF 110 DBA.
C. There is NO in-house communication system available. 

XIII. RIGGING

A. The Johnson Coliseum is NOT able to be rigged.
B. ALL SOUND AND LIGHT EQUIPMENT MUST BE GROUND SUPPORTED.

XIV.  POWER

A. Two separate power services are available. Each service is supplied from a separate transformer. The lugs are large enough for 4/0 cable. 
B. Each supply terminates with disconnection approximately 15 to 75 feet from backstage center depending on the stage configuration. 
C. Services available are:
1. Power Lights:  One - 400 amp, 120/208v 3 Phase 4 Wire w/ Grd.
                      One - 200 amp, 120/208v 3 Phase 4 Wire w/Grd.
D. An absolute ground tap is available. 
E. There is power tie-in available for one (1) road bus when parked in the back parking area.

XV. JOB OPPORTUNITIES 

A. Students should stop by RSC 162 or Johnson Coliseum 235 to fill out a job application.   Students may also refer to Jobs for Kats located on the SHSU website. 

XVI. COLISEUM RENTAL 

A. Student groups, campus organizations, or University functions, follow these procedures:
1. Come the Coliseum office and fill out a Facility Request Form.  We can also fax it or campus mail it to you.  Once the form is completed, the Coliseum Manager will contact you
2. We cannot quote a rental price until the paperwork is completed and returned.
3. For all national companies and promoters, the individual needs to speak with the Coliseum Manager directly.
4. You can also refer to the SHSU website and fill out the form online under the coliseum rental link. 

XVII. ATHLETIC SCHEDULES 
A. We have a calendar, which should include any Volleyball or basketball events for the month in the Johnson Coliseum office.  For all other sports, please contact the Athletic Office (in the field house at the football stadium).You may also refer to the SHSU website, under the Facility Availability link is a calendar that we keep to date on a regular basis. 
XVIII. SEXUAL HARASSENT:

A. Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment when this conduct explicitly or implicitly affects an individual's employment, unreasonably interferes with an individual's work performance, or creates an intimidating, hostile, or offensive work environment.
B. Sexual harassment can occur in a variety of circumstances, including but not limited to the following:
1. The victim as well as the harasser may be a woman or a man. The victim does not have to be of the opposite sex. 
2. The harasser can be the victim's supervisor, an agent of the employer, a supervisor in another area, a co-worker, or a non-employee (such as a customer).   
3. The victim does not have to be the person harassed but could be anyone affected by the offensive conduct. 
4. Unlawful sexual harassment may occur without economic injury to or discharge of the victim
5. The harasser's conduct must be unwelcome. 
6. If this should happen please make a report with the Coliseum Manager as soon as possible.  

XIX. SAMPLE LEASE AGREEMENT

BERNARD G. JOHNSON COLISEUM
SAM HOUSTON STATE UNIVERSITY
Huntsville, Texas

LEASE AGREEMENT

THIS AGREEMENT is made in and entered into this 		 day of 	           			, 2011
by and between Sam Houston State University, a State Agency acting by and through its Bernard G. Johnson Coliseum (Lessor) and 

Name: 											

Address: 										
							Phone/Fax Number

(hereinafter known as the Lessee)

WITNESS:  That in consideration of the covenants and agreements herein expressed and of the faithful performance by the Lessee of all covenants and agreements, Lessor does agree to furnish for the purposes herein named, the following facilities:

Describe area or premises to be rented:



The facilities will be lighted, air conditioned, cleaned, without scenery, decorations and equipment contained therein, and that the Lessee agrees to use the premises for the purpose of:

State in detail use to be made:



And for no other purposes whatsoever without the written consent of the Lessor endorsed on this lease, for the period:


Beginning Time: 											
			Time				Day 		Date

Ending Time:     											
			Time				Day		Date



NOTE:  IN ADDITION TO THE ABOVE ITEMS, THIS LEASE AGREEMENT COVERS ANY ANCILLARY ACTIVITIES, e.g. WORKOUT, PRACTICES, SOUND CHECKS, ETC.
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LESSOR’S STAFF:  All employees such as, but not limited to, chief ticket seller, ticket sellers, ushers, door guards, police, and electricians to be used during Lessee’s use of the premises shall be the employees of the Lessor but shall be paid for by the Lessee at the rate established from time to time by the Lessor.  The number of employees shall be fixed by the Coliseum Manager.  The Lessee must secure the written permission of Coliseum Manager for the use of volunteer or paid service staff, if other than Lessor’s personnel are to be used, and such employees shall be under the jurisdiction of the Coliseum Manager and subject to all rules and regulations applicable to regular employees.  The Lessee shall remove from service upon the request of Coliseum Manager any employee not adhering to the rules and regulations relating to their conduct.  

Lessor agrees to furnish water by means of the appliances installed for ordinary toilet purposes and for drinking fountains, and such services as set out below:

Describe services furnished by Lessor:

	Staff:				Equipment:

	

Describe the services furnished by the Lessee:





The Lessee agrees to pay the Lessor, at its office in the building, for the use of the premises and facilities the sum of $ (xxxx) of which the sum of $1,000.00 (One Thousand Dollars) shall be paid 30 (thirty) days in advance.  If this lease agreement is not carried out, the amount paid shall be retained by Lessor as liquidated damages.  The balance of the contract shall be paid at the end of the Event.  The sum or sums shall be paid in lawful money of the United States of America or certified check at the office of the Manager of the Bernard G. Johnson Coliseum, Huntsville, Texas.  It is mutually agreed that any further items not stated in this lease agreement shall be the concern and financially responsibility of the Lessee.  The Lessee further agrees to quit and surrender the premises to the Lessor at the end of the agreed term of occupancy in the same condition as at the date of commencement of this lease, ordinary use and wear only excepted; and to abide by and conform to all rules and regulations from time to time adopted or prescribed by the Lessor, for the government and the facilities.  This agreement is made and entered upon the following expressed conditions, all of which the Lessee agrees to and with the Lessor to keep and perform.

1. BAGGAGE, LUGGAGE AND SCENERY—The handling of baggage, luggage and 
scenery of the Lessee, or other services desired by Lessee, shall be solely the responsibility of and or at the expense of the Lessee. 
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2. NO RELINQUISHMENT OF RIGHT ON PART OF LESSOR—In renting the facilities 
to the Lessee, the Lessor does not relinquish but does retain the right to control the management thereof and to enforce all necessary and proper rules for the management and operation of the same.  The Manager of the building and his assistants and others authorized by them may enter all of the premises at any time and on any occasion.

3. EXHIBITS—Exhibitors shall be given time on or before the N/A day of   N/A	,
2011 to install exhibits.  All exhibits and other items are placed at the sole risk of the Lessee.  All exhibits and other items place in the premises by Lessee shall be removed from the building on or before N/A o’clock, N/A M. on the day of 
	N/A	, 2011.  In the event that the several portions of the facilities are not vacated by the Lessee, all goods, wares, merchandise, and property of any kind which may be then occupying the portions of the facilities on which the term of this agreement has expired, and the Lessor shall not be liable for any damages or loss to such goods, wares, merchandise or other property which may be sustained either by reason of such removal or the place to which it may be removed, and the Lessor is hereby expressly and completely held harmless from any and all claims for damages of whatever kind or nature by the Lessee. 

4. WATCHMAN SERVICES—The Lessor assumes no responsibility for any property 
placed in the facility, and the Lessor is expressly released and discharged from any and all liability from any loss, injury, or damage to property that may be sustained by reason of the occupancy of the facilities under this agreement, and all watchmen or other protective service desired by the Lessee must be arranged for by special agreement.

5. ERECTION OF PLATFORMS OR STAGINGS—In the event of the erection of platforms or staging by the Lessee or any of the exhibitors in any portion of the building, the expense of the erection and removal shall be paid by the Lessee.  (Does not include show stage.)

6.   INJURY TO, MARRING, OR DEFACING OF PREMISES—The Lessee shall not 
      injure, or mar, or in any manner deface the premises and shall not cause or permit
      anything to be done whereby the premises shall be in any manner injured, marred, or
	      defaced, nor shall Lessee drive, or permit to be driving, any nails, hooks, tacks, or 
                   screws in any part of the building, nor shall Lessee make, or allow to be made, any 
                   alterations of any kind.  If the premises or any portion of the building during the term
                   of this Agreement shall be damaged by the act, default, or negligence of the Lessee
                   or of the Lessee’s agent, employee, or employees, patrons, guests, or any person 
	      admitted to the premises by said Lessee, the Lessee will pay to the Lessor upon 
	      demand the sums as shall be necessary to restore the premises to their present 
                   condition.  The Lessee assumes full responsibility for the character, acts, and conduct 
 	      of all persons admitted to the premises or to any portion of said building by the 
	      consent of the Lessee’s employees or a person acting for and on behalf of the
	      Lessee, and the Lessee agrees to have on hand at all times sufficient police to 
                   maintain order and protect persons and property.
	
7. FURNISHING OF LIGHT, AIR CONDITIONER, AND OTHER FACILITIES--The
Coliseum has agreed to furnish lighted, air conditioned, and cleaned facilities for the purpose mentioned in this lease agreement and the Lessee shall not collect payment for these services.
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8. COMPLIANCE WITH FEDERAL, STATE, AND LOCAL LAWS—The Lessee 
warrants that every person connected with the concert, entertainment, or other purposes for which the facilities are leased shall abide by and comply with all the laws of the United States, the State of Texas and all of the regulations of Sam Houston State University, the Texas State University Rules and Regulations, and the rules and regulations of the Lessor, for the government and management of the facilities together with all rules and requirements of the Police and Fire Departments of the City of Huntsville and will not do or suffer to be done anything on the premises during the terms of this Agreement in violation of any such rules, laws, or regulations.

9. EJECTION OF PERSONS—The Lessor reserves the right, through its manager or
representative, to eject any person or persons from the building, and upon the exercise of this authority, the Lessee waives any right and claim for damages against the City of Huntsville or Sam Houston State University, or any of its employees, officers, or board of Regents.

10. TICKETS TO BE SOLD—In no event shall tickets to a concert, entertainment or 
exhibition be sold or disposed of in excess of the seating capacity of the house.  The Lessee shall not admit to the premises a larger number of persons than can safely and freely move about in the premises, and the decision of the Bernard G. Johnson Coliseum and/or Manager in this respect shall be final.

11. PASSAGEWAYS TO REMAIN CLEAR AT ALL TIMES—The Lessee will permit no
chairs or movable seats to be or remain in the passageways and will keep the passageways clear at all times.

12. NO OBSTRUCTIONS PERMITTED—No portion of the sidewalks, entries, passages,
tunnels, vestibules, halls, and ways of access to public utilities of the buildings shall be obstructed by the Lessee or used for any purpose other than for ingress or egress.  The doors, skylights, stairways, or openings that reflect or admit light into any place in the building, including hallways , corridors and passageways, also radiators and house-lighting attachments, shall not be obstructed by the Lessee.  The water closets and water apparatus shall not be used for any purposes other than that for which they were constructed, and no sweeping, rubbish, rags, paper, or other substances shall be thrown therein.  Any damage resulting to them on account of misuse of any nature or character shall be paid by the Lessee.

13. SALE OF FOOD, DRINK, PROGRAMS, OR DISTRIBUTION OF MERCHANDISE—
The Lessee shall have no right to sell or distribute merchandise of any kind, including but not limited to food, drink, programs and novelty items on or about the leased premises except as authorized in writing by the Lessor, as follows, and all such rights shall be the property of the Lessor:

(List items to be allowed by Lessor and show percentages to be retained by Lessor and Lessee if any)

Catered services will be permitted.  Lessee is permitted to bring outside vending for sale of non-food and beverage items only.  Lessor will retain 0% of the gross from such sales.  Johnson Coliseum will offer in-house concession stand items of which Lessee will retain 0% of gross from such sales.



14. ADDITIONAL LEESEE EXPENSES—Rental of pipe and drape is the responsibility of the 		       lessee.


15. ASSIGNMENT OF LEASE OR AGREEMENT—The Lessee shall not assign this 
agreement, nor suffer any use of the premises other than specified in this lease agreement, nor sublet the premises or any part thereof without the written consent of the Lessor.

16. ADMISSION OF PERSONS WITHOUT TICKETS—The Lessee shall not admit 
persons to any attractions without a numbered ticket from the box office.  Season tickets, passes, and activity tickets or complimentary ticket holders will obtain a numbered ticket from the box office.  

17. ADVERTISEMENTS, SHOW-BILLS OR POSTERS—The Lessee shall not post or 
exhibit, nor allow to be posted or exhibited signs, advertisements, show-bills, lithographs, posters, or cards of any description inside or in front of on any part of the building or on the premises, except as authorized by the Lessor, as follows, and for those times and within those prescribed limits as set forth by the Lessor:

(List places of posting advertisements and duration.)

18. BROADCASTING, RECORDING AND TRANSCRIPTION RIGHTS—All broad-
casting, recording and transcription rights shall be presumed to be the property of the Lessor and permission to obtain such rights.

19. LIEN ON BOX OFFICE RECEIPTS, ETC.—The Lessee agrees and understands that
The Lessor shall have first lien on all box office receipts to cover all payments due the Lessor under the terms and conditions of this Lease Agreement.

20. CUSTODY OF LOST, OR MISPLACED ARTICLES—The Lessor shall have the sole
right to collect and have custody of article left, lost, or checked in the building or on the premises by persons attending any performance, exhibition, or entertainment given, or held in the leased premises, and the Lessee or any person in the Lessee’s employ shall not collect nor interfere with the collection and custody of such articles.

21. CANCELLATION BY LESSOR—Confirmed reservations are not subject to 
cancellation except when Lessee fails to comply with the terms of the reservations, fails to comply with the conditions stated herein, or fails on request to demonstrate in manner acceptable to Lessor that it possesses financial resources in manner acceptable to Lessor that it is willing and able adequately to perform all required duties and responsibilities related to the event or similar cause.

22. COPYRIGHTS—The Lessee agrees to pay the costs, including performing rights and
fees incurred as a result of use, in conjunction with the event covered by this agreement, of music, including encores, and any other material, whether performed by live artists or reproduced from recorded sources.  The Lessee further agrees to indemnify and hold harmless and defend Lessor, its officers, employees, and Board of Regents from and against any and all claims, demands, or suits that may be made or brought against them or any of them with respect to the performance of any material performed under this agreement.

23. PUBLIC SAFETY—The Lessee agrees that at all times it will conduct its activities 
with regard for public safety and will observe and abide by all applicable regulations and requests by duly authorized governmental agencies.  If the Lessor determines that a proposed event poses a potential hazard to public safety, the Lessor may cancel or deny the event.  All portions of the sidewalks, entries, doors, passageways, vestibules, halls, corridors, stairways, and all other ways of access to public utilities of the premise shall be kept unobstructed by Lessee and shall not be used for any purposes other than ingress to or
5
egress from the premises by the Lessee.  The Lessor agrees not to bring onto the premises 
any material, substance, equipment, or object to which is likely to endanger the life of or cause bodily harm to any person on  the premises or which is likely to constitute a hazard to the property without the prior written approval of the Lessor.  The Lessor shall have the right to refuse to allow any such material, substance, equipment, or object to be brought onto the
premises and the further right to require its immediate removal if found thereon.  The Lessee may not install or operate or permit to be operated any engine, any motor, or other
	       machinery, or use gas, electricity, or flammable substance except with prior written 
	       approval of the Lessor.  No equipment, device or fixture may be used which in the 
	       opinion of the Lessor endangers the structural integrity of the facility.

24. SECURITY—The Lessee shall be financially responsible for providing adequate 
police protection for person and property during the term of this lease and/or in connection with this lease.  Lessor shall be sole judge as to adequacy.  

25. INDEMNIFICATION—The Lessee agrees to indemnify and hold the Lessor harmless from any claim, suit, or proceeding arising out of the subject matter of this Lease Agreement for the intentional or negligent acts or omissions of the Lessee, its employees and agents, including to indemnify Lessor for reasonable expenses incurred in defending such claims, suits, or proceedings.

25. INSURANCE—Lessee agrees to purchase, provide, and keep in effect the terms of 
      the agreement, an insurance policy, or rider to an existing policy insuring Lessee 
      naming Sam Houston State University and its employees, officers, and Board of
                   Regents as an additional insured which will provide coverage in the amount of 
                   $1,000,000.00 (One Million Dollars) insuring the Lessee for liability under this 
	      agreement, such policy to cover personal injury, death and property damage.  The 
	      insurance shall be with an insurance company or companies in a policy or policies 
	      acceptable to the Lessor.  The Lessee agrees to have provided to the Lessor a 
	      certificate of insurance attesting to the existence of a policy or policies providing 
	      coverage as described herein.  The Lessee also agrees to have provided to the
	      Lessor, a certified copy of the policy or policies one week prior to the event.

26. OCCUPANCY INTERRUPTION—If the premises covered by this agreement are 
destroyed or damaged by fire or any other cause, or if any other casualty or unforeseen occurrence or other cause specified in this lease agreement shall render the fulfillment of the contract by Lessor impossible, then the term of this contract shall end and the Lessee waives and releases any claim for damages or compensation on account of the termination.

27. RETENTION OF LESSOR PRIVELEGES—The failure of the Lessor to insist on strict
and proper performance of the agreements in this lease agreement, or any of them, and the acceptance of the performance shall not constitute or be construed as a waiver or relinquishment of the Lessor’s rights to enforce the same strictly according to the terms of this lease agreement. 

	28. THE BERNARD G. JOHNSON COLISEUM— is allowed 10 complimentary tickets
	      for its own use.  Sam Houston State University students will be given 		
	      reduction in ticket prices for this event, not to exceed 	 tickets.

28. VENUE AND GOVERNING LAW—This agreement shall be construed in accordance
with the laws of the State of Texas; and, venue shall lie in Walker County, Texas, except that no thing herein shall be construed as a waiver of the statutory or common 
law defenses or immunities of the parties, which defenses and immunities are hereby and hereto reaffirmed.        
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IN WITNESS WHEREOF, the parties by themselves or their lawfully authorized officer or agents have executed this agreement on this 		 day of 				, 2011.

THIS AGREEMENT IS NOT VALID UNTIL SIGNED BY LESSEE AND HAS ATTACHED A CERTIFICATE OF INSURANCE PROVIDING REQUIRED COVERAGE AS STATED IN THIS LEASE AGREEMENT NAMING SAM HOUSTON STATE UNIVERSITY, ITS EMPLOYEES, OFFICERS, AND BOARD OF REGENTS AS AN ADDITIONAL INSURED. 

						BERNARD G. JOHNSON COLISEUM 

						By: 						
Date Signed							(Lessor)
						Director, Recreational Sports and Activities
						SAM HOUSTON STATE UNIVERSITY

						By: 						
Date Signed 					      Authorized Agent		(Lessee)


												
						Address


												
						City/State/Zip


												
						Federal Tax Number






NOTE:  FEDERAL TAX NUMBER IS REQUIRED FOR PAYMENT.  PLEASE INCLUDE TAX NUMBERS OF ALL WARM-UP GROUPS THAT WILL REQUIRE SEPARATE PAYMENT.


INSURANCE AND WARRANTY BY: 								


ADVANCE DEPOSIT BY:                  								
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Division of Student Services
Hold Harmless Agreement:
Phone (936) 294-1740 	Fax: (936) 294-3433



Organization/Agency/Company Name:							

University Facilities Name:									

Activity: 											



On       			   	(date) the said facility user will voluntarily participate and use the facility described above on the main campus and/or satellite facility linked to Sam Houston State University.

In consideration for Sam Houston State University’s permission to use its facility with or without charge, 
     				 		(group name) releases, discharges, and agrees to hold harmless, indemnify (1) the Board of Regents, Texas State University System; (2) Sam Houston State University;  (3) all of their agents and employees from claims on account of death, injuries to participants and/or spectators, or for damage to property belonging to 	Bernard G. Johnson Coliseum	(group name) that may occur from any cause in connection with the activity, regardless of whether such death, injury or damage is caused in whole or in part by the negligence of those indemnified. 





						
Signature of Company/Agency/Organization 


Date:				







Sam Houston State University
		Division of Student Services
		Sam Houston State University
P.O. Box 2387
Huntsville, TX 77341

Event Information Form
Phone: (936) 294-1985 	Fax: (936) 294-1913
E-mail: rca_elc@shsu.edu

Event:___________________________________________________________

Date of Event:_____________________________________________________

Contact Person:____________________________________________________

Phone:_______________________________ E-mail:______________________










Please answer the following questions:

	1.	Number of pre-registered participants as of  		/	/	?			

	2. 	How many pre-sale tickets were sold as of   		/	/	?			

	3. 	What time does your staff arrive?					              		    am/pm 

4. What time will talent/team participants arrive?			              		    am/pm

5. What time does your load-in crew arrive?				              		    am/pm			
6. What time will day-of-event ticket sales begin?			              		    am/pm

7. What time will doors open to the public?				              		    am/pm

8. What time does the event begin?					              		    am/pm

9. What time will ticket sales end?					              		    am/pm

10. What time does the event end?					              		    am/pm

When will we be receiving:

	A. Certificate of Insurance:									

	B. Event/Floor Diagram: (for set-up purposes)									

	C. Facility Reservation Form:									

	D. Event Proposal:										

	E. Lease Agreement:										

	F. Alcohol Request Form:										

	G. Hold Harmless Agreement:									

	H. Payment/Balance due: 										
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Building Expenses
Item											Amount
[bookmark: _GoBack]Rental
Daily Rate									$2,600.00
Hourly Rate (must be 3 consecutive days)
Operational			8am-5pm weekdays				$90.00/hr
Non-Operational			5pm-Midnight & weekends				$110.00/hr

Event Set-Up									$600.00
Event Tear-Down									$400.00
Event Clean-Up									$300.00

Equipment
House Sound System (Public address, CD player)					$50.00 per day
Light Batten									$50.00 per day
Locker-room, Dressing Areas								$50.00 per day
Stage (Set-up/Breakdown, use)							$275.00
Tables/Chairs									No charge
*House sound system not of show quality.
Event Staff
Audio Technician 									$150.00 per day
Custodial 									$180.00 per day
Electrician									$325.00 per day Paramedic/EMS									$225.00 per day
Ticket takers, Doormen, Ushers						$8.00/hr per person/4 hr minimum
Parking Attendants								$8.00/hr per person/4 hr minimum
T-Shirt Security								$8.00/hr per person/4 hr minimum
University Police								$25.00/hr per person/4 hr minimum

Show Costs
Box Office (Advance)							Four (4%) percent of Net Ticket Sales
Box Office (Day of Event) 								$200.00
Dry ice, towels, etc.									$50.00 per day
House Manager									$75.00 per day
Liability Insurance 									$1,000,000 liability coverage
Load in (non-professional) 							$10.00/hr per person /4 hr minimum
Merchandise Deal									80/20, 75/25 if we sell
Additional Merchandise Sellers						$8.00/hr per person /4 hr minimum
Texas Sales Tax								8.25% deducted from box office

*Some charges are negotiable
*Charges are subject to change without notice
*Rental rates include building staff that may not be itemized above and utility costs.


September 1, 2006



image1.png
JOHNSON
COLISEUM




