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Step 1: Login to the Platform 

▪ Open your favorite web browser and navigate to: 

https://shsu-csm.symplicity.com/ 
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Step 2: You will be prompted to login. Enter your username and password.  

 

 

 

Note: If you have not created a Contact Account, please use the “Sign Up” button to register. 
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Step 3: Navigate to the Homepage 

 

 Account & Settings Menu 

 Navigation Menu 

 Alerts & Updates   

 Jobs & Internship 

 Upcoming Career Fairs 

 Request a New Information Session 

 Announcements  
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Step 4: Update your Info 

Now is a good time to review your information and make updates if necessary. 

 Open Account & Settings Menu 

 Select Personal Information 

  

 Edit your information in Personal Profile and Employer Profile  
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Step 5: Post a Job 

 

 Click on “Jobs” > “Job Postings” in the Navigation Menu  

 Click on “Post a Job” button 
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□ Complete the job posting form  

 Click on “Submit” button located at the top or bottom of the form 

 

 By clicking on the “Applicants” button, you can:  

- View students’ Resumes 

- Rank the Applicants  

- Generate a Resume Book  

- Set Status Updates  


