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csm LOGIN AND NAVIGATION ON THE STUDENT INTERFACE

Step 1: Login to the Platform

= QOpen your favorite web browser and navigate to:

https://shsu-csm.symplicity.com/

CSM [gY'sympLiciTy

What type of user are you?

Students/Alumni Employer Contacts Faculty

Privacy Policy | Terms of Use
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csm LOGIN AND NAVIGATION ON THE STUDENT INTERFACE

Step 2: You will be prompted to login. Enter your username and password.

Employer Contact Sign In

Please enter your username and password.

Username
(your email address)

Password

Forgot Password

By clicking Sign In, you agree that your use of the system is
governed by your institution's privacy policies and our Privacy
Policy and Terms

POWEREDBY msymplicity

Note: If you have not created a Contact Account, please use the “Sign Up” button to register.
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csm LOGIN AND NAVIGATION ON THE STUDENT INTERFACE

{» Home X
o Alerts Jobs & Internships
Employer Profile
£53 Jobs > 3 student(s) applied to your postings. Create Job Posting
—ny > You have 1 resume packet(s) awaiting download
= EEE View Job Postings
0 Fesrme T View Applicants
R Exp. Leaming Announcements
= Networking
Attend Events
) cCalendar p M TEST SITE HAS MADE AN ANNOUNCEMENT
£ My Account Recruiting Options

*Fall 2022 Test Event is currently active

Recruiting Options:

¥y U Post a Job or Internship:
1 g"“ .‘ Applications from students or alumni can be emailed to you as
4

they are received, held online, sent in a single PDF or directed to

= your recruiting website. Post a position under "Job Postings > Add
New"

Attend Career Fairs: Links

"ljﬁ Each year we host several career fairs targeting internship and full

Events

Request New Information Session

*‘.'L time pasitions. This is a great way to build your brand on-campus
'H[ S while meeting a wide variety of students. Look for Career Fairs
2
under "Events > Career Fairs"

View Document Library

'”’J’

Vimu Narimman Danla:

O Account & Settings Menu

O Navigation Menu

O Alerts & Updates

O Jobs & Internship

O Upcoming Career Fairs

O Request a New Information Session

O Announcements
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Csm LOGIN AND NAVIGATION ON THE STUDENT INTERFACE

Step 4: Update your Info

Now is a good time to review your information and make updates if necessary.
O Open Account & Settings Menu

O Select Personal Information

Tools Account
Help Personal Infermation Q
Accessibility Mode: Off Change Password

A 4
Home ) My Account / Personal Profile

i Home

@@ Employer Profile accou nJ[

g2 Jobs

[=] Events Personal Profile Password/Preferences Document Library
f1] Resume Books

Eh Exp. Leaming m Cancel

= Networking * indicates a required field

=) Calendar

Flease provide as much information as possible
{2t My Account

Personal Info Salutation
(Mr, hrs,, Ms., etc)

Password/Preferences

Content Library Mr.
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csm LOGIN AND NAVIGATION ON THE STUDENT INTERFACE

Step 5: Post a Job

CSM s

¢ Home Home / Jobs

@ Employer Profile

Job Postings

Job Postings (non-OCR) Student Resumes/Applications (non-OCR) Archived Jobs Career Fair Jobs Publication Requests
Student
Resumes/Applications
Keywords
Archived Jobs { e, ID, description, and crganization name: min. 3 characters)
Career Fair Jobs
Publication Requests
& Events Contact Name
fz] Resume Books
Eh Exp. Leamning
& Networking ]
| Search | Clear Maore Filters
=y calendar
82 My Account
3 results 1= Expiration Date ~
H "« ” " . ” . .
O Click on “Jobs” > “Job Postings” in the Navigation Menu
H “« ”
O Click on “Post a Job” button
£ Home Home / Jobs / ()
@@ Employer Profile J b P 5
ob Postings
£ Jobs
Job Postings
Student © Please Note: On-Campus Recruiting (OCR) positions should be entered in the On-Campus Recruiting (OCR) section.
Resumes/Applications
Archived Jobs
Career Fair Jobs
Publication Requests * indicates a required field
[=) Events

Position Information
1] Resume Books

Copy or Repost Position

Eb Exp. Leaming
Pick a positicn from which you would like to copy data

= Networking v and edit your job title when copying a job

[} Calendar ~ Show Archived
81 My Account

Position Type *

O Full Time

O Part Time

O Internship

O co-0p

O student Employment

O Temporary/Seasonal

Restrict Applications / Activate Screenina *
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Csm LOGIN AND NAVIGATION ON THE STUDENT INTERFACE

o Complete the job posting form

O Click on “Submit” button located at the top or bottom of the form

£ Home Home / Jobs
h

@ Employer Profile

Job Postings

(5 Jobs
Job Postings Job Postings (non-OCR) Student Resumes/Applications (non-OCR) Archived Jobs Career Fair Jobs Publication Requests
Student
Resumes/Applications
Keywords
R S searches job title, 1D, description, and organization name: min. 3 characters)

Career Fair Jobs

Publication Requests

[=] Events Contact Name
f2] Resume Books
Eh Exp. Leaming
3 Networking
g | Search | Clear More Filters
[} Calendar

&

Ty

5t My Account
Post A Job 3 results |=  Expiration Date ~

CSM Super Test Job Il
Full Time Applicants
ID:5

Posted On Feb 22, 2022 Expiring on Feb 28, 2022

Awesome Job Title a
Miami, Florida, United States - Full Time Applicants
ID:3

Posted On Jan 01, 2017 Expiring on Dec 08, 2022

@ Withdraw

O By clicking on the “Applicants” button, you can:
- View students’ Resumes
- Rank the Applicants
- Generate a Resume Book

- Set Status Updates
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