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1.

GENERAL
It is the policy of Sam Houston State University to accommodate faculty absences for
religious holy days. A refusal to accommodate is justified only when the employer
can demonstrate that an “undue hardship” would result from the accommodation.
Accommodation for observance of religious holy days is facilitated when a substitute
faculty member with substantially similar qualifications agrees to assist with the
teaching of classes or when an alternative activity or assignment, as approved by the
chair, is provided to students.

2.

PROCEDURES
2.01 A faculty member wishing to observe religious holy dates that coincide with
scheduled workdays will notify the head of the academic administrative unit
in writing of the faculty member’s desire to be absent and the day(s) involved.
a. The written notification will be submitted prior to the start of the semester
or summer session during which the absence is requested.
b. The head of the academic administrative unit will make a reasonable effort
to assist the faculty member in the accommodation of his/her request.
However, it is the faculty member’s responsibility to obtain a substitute for
classes or duties to be missed during the faculty member’s absence. The
faculty member may provide a class an alternative activity or assignment
during an absence due to a religious holy day as appropriate.
c. The head of each academic administrative unit is responsible for
encouraging an atmosphere of cooperation and accommodation among the
faculty members within the academic unit in such cases.
2.02 A reduction in a faculty member’s salary will not be made during the periods
of authorized absence for the observance of holy days.
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