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4.84 Textbooks and Other Course Materials. Policies which govern
textbooks and other materials prescribed for use by students will
be specified for each Component in the faculty handbook for that
Component.

4.841 Generally, the individual faculty member or the academic
department should have wide discretion in the choice of
materials to be used in the courses offered by the
department with the approval by the chairman or head of
the department. Although the authorship of books,
outlines, manuals, and similar materials by members of
the faculty should be encouraged, the prescribed use of
these for students is a responsibility that goes beyond that
of the individual author. Where practicable and equitable,
the charge for outlines, syllabi, and similar materials
prescribed for the use of students should be borne by the
instructional department concerned. Whenever a charge
is authorized for such copied materials, the prices should
be as low as possible, consistent with the payment of a
fair and reasonable royalty to the author or authors. This
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4.842

charge must be considered in conjunction with the
Aincidental course fees or charges” such that students are
not charged more than once for the same material(s).

Textbooks, notebooks, manuals, or other materials for the
use of students of a Component, written or prepared by a
member of the faculty of that Component, shall not be
prescribed for the use of or sold to such students until
such books, notes, manuals, or materials shall have been
approved, with reasons stated, by the department head and
approved by the academic Vice President. All such
requests shall indicate the pro{Posed prices and profits, and
their authorization shall be effective only to the end of the
fiscal year (August 31) for which such approval has been
given.
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