Electronic Portfolio

Department of Library Science

Introduction:

Every graduate program requires a final product for its course of study.  Historically, the Department of Library Science has utilized a written comprehensive exam, followed by an oral review and, most recently, an electronic portfolio.  The faculty believes that the electronic portfolio is currently the best method of providing closure to your studies and assuring faculty that you are prepared for the world of school librarianship.


For the electronic portfolio you are expected to analyze, synthesize, and evaluate the body of knowledge gained during your courses in the MLS program.  You are expected to reflect on your strengths and consider areas where you need to improve in four major areas of school librarianship.  How do you expect to continue your professional growth?  What are you doing to share the knowledge that you have gained with peers, colleagues, and students?  Your portfolio should address both a look back (reflection) at what you have accomplished and a look forward (improvement) to future goals, plans, and aspirations.


Introduce your portfolio to the faculty through a professional letter that includes an appropriate photograph of yourself and an operational URL that gives access to your portfolio website. Things to include in your letter to better help the faculty associate your portfolio with you are: where you are at this time (teaching or in a library); how things have changed for you since you began the program; and who you are now that you are completing the program. This letter is a REQUIREMENT. Without your professionally written letter, the faculty will not know who you are or have access to your portfolio.
Procedures:

When you are ready to apply for graduation, you need to contact the chair of the Department of Library Science and request to be added to the LS Portfolio site on Blackboard.  The portfolio is NOT a course, but you MUST be registered for a least ONE library science course during the semester you are submitting a portfolio.  
1. A good portfolio will require about 35-40 hours, if not more, worth of work from you. 

2. Your portfolio will be presented as a web site.  Google Sites and Freewebs are two possibilities that allow for the creation of a free web site. 
3. Before beginning your portfolio carefully read the detailed requirements below.
4. Your portfolio will be divided into FOUR sections:

Resources/Services (LS 530, 532, 534)

Administration (LS 537, 567)

Literature (LS 560, 585)

Technology (LS 570, 591, 596)

5. When your portfolio is completed, you will write a traditional, professional letter to the Library Science faculty, including the operational URL to your portfolio web site and a SMALL professional photograph of yourself within the Word document. This is a REQUIREMENT for completing your portfolio.
6. Submit the letter to ASSIGNMENTS in the portfolio site.

7. Evaluation of your portfolio will follow the rubric and AASL standards posted on the Blackboard site in Course Documents.  Faculty will review your portfolio using a scoring guide that is also available in Course Documents.  See Evaluation procedures below.  

8. Your pass/fail grade will be posted in the Gradebook of the portfolio site at the end of the semester.

9. The concepts that you address for each of the four sections may be found within Blackboard under the Section titled Course Documents. 

Portfolio Requirements:
1. Major Concepts and Ideas.  As you think about the major concepts and ideas of each of the four major areas, consider the following two questions:  How will you demonstrate to the faculty that you have understood and mastered these concepts and ideas?  What more do you need to know about these four areas in order to become an outstanding school librarian?  These two questions are the heart of the portfolio.  Use the following simple checklist as you develop your portfolio:
___RESOURCES/SERVICES


___Have I included the major concepts and ideas in this area? 

___How can I (do I) apply these concepts and ideas to my job?


___What more do I need to know in this area?


___Which artifacts should I submit to demonstrate my knowledge 


and application of these concepts and ideas?

___ADMINISTRATION


___Have I included the major concepts and ideas in this area?

___How can I (do I) apply these concepts and ideas to my job?


___What more do I need to know in this area?


___Which artifacts should I submit to demonstrate my knowledge 


and application of these concepts and ideas?

___LITERATURE


___Have I included the major concepts and ideas in this area?

___How can I (do I) apply these concepts and ideas to my job?


___What more do I need to know in this area?


___Which artifacts should I submit to demonstrate my knowledge 


and application of these concepts and ideas?

___TECHNOLOGY


___Have I included the major concepts and ideas in this area?

___How can I (do I) apply these concepts and ideas to my job?


___What more do I need to know in this area?


___Which artifacts should I submit to demonstrate my knowledge 


and application of these concepts and ideas?
2.  Reflection and Descriptions.  Originality – reflecting and describing in your own words – is important.  


For each of the four areas summarize the most essential aspects of that area (e.g., In Administration, I learned that it is essential to be able to manage the personnel working with me in the library; in Literature courses I learned that I need to consider more than the reading level of a book to determine if it is appropriate for the collection; in Technology courses I learned that…)


Tell us how you have APPLIED that knowledge (e.g., I have developed policies about the duties of my aides, assistant, students helpers, volunteers, etc., that make it clear what each person should do; I have a copy of the district policy on challenging materials on file in the library and have conducted an in-service for my staff and faculty about the first steps to take in a situation where someone is issuing a challenge.)


Suggest ways in which you might improve in this area (e.g., I need to learn how to help others resolve conflicts about duties; I need to make sure I have posted the Library Bill of Rights and that I have ALA materials for dealing with challenges in the professional collection.)  Identify sources you might use to accomplish these improvements, e.g., Intellectual Freedom Committees of ALA and TLA.

3.  Artifacts.  To demonstrate your knowledge and application of major concepts and ideas, you need to include at least THREE to FIVE artifacts in EACH of the four major areas.  These artifacts are concrete evidence of your understanding and application of major library science concepts and ideas.  

Types of files you will want to consider using:

PowerPoint slides


Word documents


Audio files


Digital still images


Video Files


Additional web pages you have created (provide URLs)

Types of artifacts you could include:


A booktalk or read-aloud session


Demonstration of a skill or lesson to a class of students or a group 



of teachers


Newsletters, flyers, letters, certificates (indicating professional 


development activities)


A library science class assignment or activity that you have 



transformed and extended (bibliographies, policies and 


procedures, budgets, facilities plans, collection plans, book 


fair plans and results, etc.)  DO NOT include exact course 


assignments or activities that you have already submitted 


for credit!

Incorporating Electives and Internship Experiences:


The portfolio is based upon core courses of the master’s program.  However, you can incorporate what you have learned from elective courses, such as LS 568, 580, 581, and 593.  These literature electives and LS 566 (internship) provide you with an opportunity for creating meaningful artifacts and for extending reflections on your knowledge and strengths gained during your studies.  Attendance at the annual book festival and at semester art seminars in children’s book illustration can also contribute valuable experiences for your portfolio.

Caution:


While sound and video are nice additions, they are NOT absolutely essential.  When added, they should be directly pertinent to the topic.  Please avoid distracting music, clip art that is unnecessarily busy, animated mouse paths, photographs without a relevant purpose, etc. that do not enlarge upon your content.  

Evaluation:

· Pass/fail results will depend upon how well you met the AASL standards viewed through the portfolio rubric and scoring guide.  If your portfolio is evaluated as target (90-100 %) or acceptable (80-89%), you will receive a Pass.  If your portfolio is evaluated as unacceptable (79% and below), you will receive a Fail.  

· In the case of a failed portfolio, you will need to redo your web site and re-submit your portfolio the next semester (and be enrolled in LS 575, a three hour course).

· If you do not submit your portfolio to the Blackboard site for ANY REASON by the due date, you will need to re-submit your portfolio the next semester (and be enrolled in LS 575, a three hour course).  
· If you submit your portfolio on time but there are MINOR problems (one link that doesn’t work, incorrect spelling, etc.) that can be corrected within ONE WEEK, your portfolio will be accepted for evaluation.  If you cannot correct the problems during one week, you will need to re-submit your portfolio the next semester (and be enrolled in LS 575, a three hour course).  

Graduate Seminar:


Each semester a Graduate Seminar will be offered to provide information about the library science program, including portfolios.  Once you have completed six hours in the program, you can attend one of the seminars.  You are required to attend one of these seminars before entering the internship course.

Words of Encouragement:


The faculty is looking for a professional, tastefully designed web site that reflects what you have learned during the program through your descriptions, reflections, and artifacts.  We want you to be successful with your portfolio just as we have wanted you to succeed in earning certification and completing courses throughout the master’s program.  
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