INSTRUCTIONS FOR STUDENT TEACHERS TO SUBMIT THEIR TEACHER WORK SAMPLE INTO THEIR SUPERVISORS BLACKBOARD/TURNITIN ASSIGNMENT  (rev. 29Sept09)
Have your TWS saved as 1 (ONE) file, preferably in Microsoft Word.  Paste a completed cover sheet (unsigned) as page one of your TWS.  Charts should be pasted into the documents if possible.  Students are NOT expected to scan and include appendix materials (class documents, tests, etc.) 
After you have logged into Blackboard, on the homepage, choose the course you are enrolled in.
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Next, click on the assignment option.
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Then, click View/Complete.
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You will then see the Teacher Work Sample assignment and you will click submit to the right hand side [image: image4.png](2 Blackboard Academic Suite - Windows Tntermet Bl orer -
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Next, you will type in your first and last name and the title of the assignment you are turning in (these options must be filled in). Then, browse for your TWS (consisting of ONE FILE) assignment and click upload.
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Next, you can preview what you have submitted and click submit.
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The next screen will let you know if you have submitted your assignment successfully. If you would like to review what you have turned in click the go to portfolio option and it will allow you to view the assignment and what you have submitted.
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INSTRUCTIONS FOR STUDENT TEACHERS TO SUBMIT THEIR TEACHER WORK SAMPLE INTO THEIR SUPERVISORS BLACKBOARD/TURNITIN ASSIGNMENT  (rev. 29Sept09)

Have your TWS saved as 1 (ONE) file, preferably in Microsoft Word.  Paste a completed cover sheet (unsigned) as page one of your TWS.  Charts should be pasted into the documents if possible.  Students are NOT expected to scan and include appendix materials (class documents, tests, etc.) 

After you have logged into Blackboard, on the homepage, choose the course you are enrolled in.

Next, click on the assignment option.

You may see a user agreement option for Turnitin. Click the “I agree” option.

Then click View/Complete under the Teacher Work Sample Assignment.

You will then see the Teacher Work Sample assignment and you will click submit to the right hand side.

Next, you will type in your first and last name and the title of the assignment you are turning in (these options must be filled in). Then, browse for your TWS (consisting of ONE FILE) assignment and click upload.

Next, you can preview what you have submitted and click submit.

The next screen will let you know if you have submitted your assignment successfully. If you would like to review what you have turned in click the go to portfolio option and it will allow you to view the assignment and what you have submitted.
Choose your supervisor’s course (NOT the student teacher “Master Course”)
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