Traditional Résumé 


	JAMES C. DAVIS
student@email.com

	Local Address:

919 Bearkat Blvd.
Huntsville, TX 77341
(936) 294-1713
	Permanent Address:
PO Box 2238
East Bernard, TX 77435
(979) 335-6070

	

	OBJECTIVE
	Flexible problem solver  seeking an entry-level management position, preferably in finance


	EDUCATION
	Sam Houston State University

Bachelor of Business Administration in Finance, 3.60

Minor in Spanish

	Huntsville, TX

August 2011

	
	Coursework:
	
	

	
	· Strategic Management

· Business Finance

· Business Law


	· Business Communications

· Labor Economics

· Operations Management
	

	EXPERIENCE
	The Dow Chemical Company

Finance Intern

· Reviewed current Cash Flow reporting process and prepared 2Q99 Cash Flow Statement using current process
· Designed, tested, and implemented new process for Cash Flow reporting
· Researched Securities and Exchange Commission’s “Plain English” rule and rewrote large portion of Dow’s 2009 10K in “Plain English”


	Midland, MI

Summer 2010

	
	Sam Houston State University, Department of Accounting

Student Assistant
· Created Excel spreadsheets for grading purposes
· Designed Excel spreadsheets for agriculture data and test banks
· Assisted professors with general office work and other special assignments

	Huntsville, TX

8/2008-8/2009

	COMPUTER SKILLS
	· Microsoft Office

· Corel Office


	· Mainframe Focus

· SAP/R2 - Financial Mode

	HONORS & ACTIVITIES
	· Dean’s List:  Spring and Fall 2009
· President’s Honor Roll:  Spring 2010
· The Dow Chemical, SHSU Alumni Scholarship recipient

· Habitat for Humanity

· National Collegiate Scholar



	REFERENCES
	Available upon request















