FACILITIES SPACE CHANGES REPORTING FORM

Facilities Space Management
Mary Holland, Campus Space Planner
936-294-1866

Request Date:

This form is for the approval & notification of
CHANGES in facilities space. However, it does not
include funding approval for the renovation or
alteration of space. Please follow the usual process to
secure funding for your space change.

Office of the Registrar
Dana Bible, Course Scheduling

936-294-2567

Department & Contact Information

Requesting Dept: Contact Name: Phone: Email:
Location of Change
Building: Room: Current Bldg Liaison:

Note: For a series of rooms or for a whole building, please attach a room number listing with associated changes. Put "attachment" in the room field.

Type of Change

Building
] Liison Changed From: To:
2 [_] Department Changed From: To:
n Room ch d From: To:
3 L contact anged From: o:
Add/Del .
4[] Room No Explain:

PLEASE INCLUDE DRAWING OR FLOOR PLAN WITH NOTES FOR ALL CHANGES. (Room number to be assigned by the Campus Space Planner.)

Space use describes the primary activity of a room such as classroom, office, conference room, storage, laboratory, assembly, etc. Space use cannot
5 D SpaceUse  pe prorated because there is only one predominant designed use for a room.

Describe use of space:

6 []CIP

Instructional Program 1:
Instructional Program 2:
Instructional Program 3:

The function is often determined

This is the classification of instructional program (CIP) or academic discipline that the space is used for. This would include general use, biological
sciences, visual & performing arts, etc. Because academic disciplines sometimes share space, rooms can be prorated up to 3 times. Must total 100%.

%

%

%

by the program's funding and by whom the program serves. Examples are instructional, research, public service,

7 D Function academic support, student services, etc. Rooms can serve multiple programs and therefore space can be prorated up to 3 times. Must total 100%.
Program Function 1: %
Program Function 2: %
Program Function 3: %
. Student capacity changes in a classroom or class lab require the approval of the Dept Chair, Dean/Assoc VP, and Provost or Assoc. Provost.
8 [ ] Capacity

Changed From:

To:

9 [] Dimensions Explain:

PLEASE INCLUDE DRAWING OR FLOOR PLAN WITH NOTES FOR ALL CHANGES. (Measurements will be taken by the Facilities Planning Dept.)

10[_] Other Explain:

11 D Room Features  See page 2 for an alphabetical listing of room features.
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Feature

Qty

Feature

Qty

Feature

Qty

Feature

Qty

[] ADA Station

[] Art Lab

[] Audio/Visual Device
[] Ballet Bar

[] Banked Lighting

[] Black & White Printer
[] Blu-Ray Player

[ ] Broadcasting Studio
[] Bulletin Board

[] CD Player

[] Ceiling Mtd Projector
[] Ceramic Equipment
[] Chalk Board

[] Clock

[] Color Printer

[ ] Computer for Dietary
[] Copy Machine

[] Critique Rm-Photo
[] Cutting Table

[ ] Demonstration Stage
[] Dining Room

[] DJBooth

[ ] Document Camera

[ ] Drafting Tables

[] Chalk Board With Lines

[] Commercial Appliances

HodbudbbdobdobdobbobbgbUon

[ ] Drwg/Design Tables

[] Microphone

[] DVD Player [] Microwave
[] Easel [] Mini-DV
[] Elmo Projector [] Mirror

[] Eye Wash Station
[] Fan

[] Fax Machine

[] Fixed Chairs

[] Fixed Desks

[ ] Moveable Chairs
[] Moveable Desks
[] Moveable Tables
[] MP3/MP4 Player

[] Nexus System

[] Fixed Tables [] Oven

[] Flat Panel Screen [ ] Overhead Projector
[] iMac Lab []PC

[] ITLab [] Phone

[] 1TV Equipment [] Photography Studio
[] Lab Preparation Rooms [] Piano

[] Lectern
[] Lectern & Microphone

[] Lecture Capture

[] Lighting Equipment

[] Powered Screen
[] Printmaking Equip
[] Pull Down Screen
[] Radiation Area

[] Living Room Set Up [] Reading Lab

[] Locking Cabinets [] Refrigerator

[] Mac [] Rocks

[] Machine Shop [] Rock Cut/Polish Equip
[] Maps [] RTV Editing Room

[] Math Lab [] Scanner

[] Microfilm Reader

HudbudbbdobdobbobbobbdbUon

[] Sculpture Equipment

HudbdobdobdobbobudbbobUon

Ooooood

[] Sewing Stations

[] Sink

[] Sound Equipment
[] Sound System

[] Sprung Floor

[] Stock Ticker

[] Stove

[[] Sympodium

[ ] Tiered-Fixed Seating
[] Tracking Camera

[] Tracking Microphone
[]T1v

[] Two Way Mirror

[] VCR

[] Vent Hood

[] wall Talker Board
[] White Board

NN

[[] White Board With Lines [ ]

[] Writing Center

i

Signature

Printed Name

Signature

Print Name

President, SHSU
(Special Requests only):

Signature

Chair/Director Dean/AVP VP
OBTAINING or OBTAINING or OBTAINING or
RETAINING Signature RETAINING Signature RETAINING
space: space. space:
Printed Name Printed Name
Chair/Director Dean/AVP VP RELEASING
RELEASING RELEASING space:
space: Signature space: Signature
Printed Name Printed Name
Building
Bt SUBMIT FORM
(Required for Signature
all changes.) Please submit form electronically to notify
. the Registrar's Office and IT@SAM of
Printed Name . -
changes. Send signed originals to Mary
Provost or Assoc Holland via campus mail: Facilities
Provost must sign Management Office Campus Box 2357.
ALL CLASSROOM & Signature
CLASS LAB change
requests.

Printed Name
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Printed Name

ALL CHANGES TO FACILITY SPACE
MUST BE DOCUMENTED THROUGH THE

FACILITIES PLANNING & CONSTRUCTION OFFICE.




	form1[0]: 
	#subform[0]: 
	TextField1[0]: 
	TextField2[0]: 
	TextField3[0]: 
	TextField4[0]: 
	TextField6[0]: 
	TextField7[0]: 
	TextField9[0]: 
	CheckBox1[0]: Off
	TextField11[0]: 
	TextField12[0]: 
	CheckBox2[0]: Off
	TextField13[0]: 
	TextField14[0]: 
	CheckBox3[0]: Off
	TextField16[0]: 
	TextField17[0]: 
	CheckBox4[0]: Off
	TextField19[0]: 
	TextField20[0]: 
	TextField22[0]: 
	TextField23[0]: 
	TextField25[0]: 
	TextField26[0]: 
	CheckBox5[0]: Off
	TextField23[1]: 
	TextField20[1]: 
	TextField25[1]: 
	TextField22[1]: 
	TextField19[1]: 
	TextField26[1]: 
	CheckBox6[0]: Off
	TextField27[0]: 
	TextField28[0]: 
	CheckBox7[0]: Off
	CheckBox8[0]: Off
	TextField39[0]: 
	TextField40[0]: 
	CheckBox9[0]: Off
	TextField41[0]: 
	TextField42[0]: 
	CheckBox7[1]: Off
	TextField27[1]: 
	CheckBox7[2]: Off

	#subform[1]: 
	#subform[2]: 
	#subform[3]: 
	NumericField1[196]: 
	CheckBox15[124]: Off
	NumericField1[197]: 
	CheckBox16[54]: Off
	CheckBox15[125]: Off
	NumericField1[198]: 
	CheckBox15[126]: Off
	NumericField1[199]: 
	CheckBox15[127]: Off
	NumericField1[200]: 
	CheckBox15[128]: Off
	NumericField1[201]: 
	NumericField1[202]: 
	CheckBox15[129]: Off
	NumericField1[203]: 
	CheckBox15[130]: Off
	NumericField1[204]: 
	CheckBox15[131]: Off
	NumericField1[205]: 
	CheckBox15[132]: Off
	NumericField1[206]: 
	CheckBox15[133]: Off
	NumericField1[207]: 
	CheckBox15[134]: Off
	NumericField1[208]: 
	CheckBox15[135]: Off
	NumericField1[209]: 
	CheckBox15[136]: Off
	NumericField1[210]: 
	CheckBox15[137]: Off
	NumericField1[211]: 
	CheckBox15[138]: Off
	NumericField1[212]: 
	NumericField1[213]: 
	CheckBox15[139]: Off
	NumericField1[214]: 
	CheckBox15[140]: Off
	CheckBox15[141]: Off
	NumericField1[215]: 
	CheckBox15[142]: Off
	NumericField1[216]: 
	CheckBox15[143]: Off
	NumericField1[217]: 
	CheckBox16[55]: Off
	NumericField1[218]: 
	CheckBox16[56]: Off
	NumericField1[219]: 
	CheckBox15[144]: Off
	NumericField1[220]: 
	CheckBox14[10]: Off
	NumericField1[221]: 
	CheckBox15[145]: Off
	NumericField1[222]: 
	CheckBox15[146]: Off
	NumericField1[223]: 
	CheckBox15[147]: Off
	NumericField1[224]: 
	CheckBox15[148]: Off
	NumericField1[225]: 
	CheckBox15[149]: Off
	NumericField1[226]: 
	CheckBox15[150]: Off
	NumericField1[227]: 
	NumericField1[228]: 
	CheckBox15[151]: Off
	NumericField1[229]: 
	CheckBox15[152]: Off
	CheckBox15[153]: Off
	NumericField1[230]: 
	CheckBox15[154]: Off
	NumericField1[231]: 
	CheckBox15[155]: Off
	NumericField1[232]: 
	CheckBox16[57]: Off
	NumericField1[233]: 
	CheckBox16[58]: Off
	NumericField1[234]: 
	CheckBox16[59]: Off
	NumericField1[235]: 
	NumericField1[236]: 
	CheckBox15[156]: Off
	NumericField1[237]: 
	CheckBox14[11]: Off
	NumericField1[238]: 
	NumericField1[239]: 
	CheckBox15[157]: Off
	NumericField1[240]: 
	CheckBox15[158]: Off
	CheckBox15[159]: Off
	NumericField1[241]: 
	CheckBox15[160]: Off
	NumericField1[242]: 
	CheckBox15[161]: Off
	NumericField1[243]: 
	CheckBox16[60]: Off
	NumericField1[244]: 
	CheckBox16[61]: Off
	NumericField1[245]: 
	CheckBox16[62]: Off
	NumericField1[246]: 
	CheckBox16[63]: Off
	NumericField1[247]: 
	CheckBox15[162]: Off
	NumericField1[248]: 
	CheckBox14[12]: Off
	CheckBox15[163]: Off
	NumericField1[249]: 
	CheckBox15[164]: Off
	NumericField1[250]: 
	CheckBox15[165]: Off
	NumericField1[251]: 
	CheckBox15[166]: Off
	NumericField1[252]: 
	CheckBox15[167]: Off
	NumericField1[253]: 
	CheckBox15[168]: Off
	NumericField1[254]: 
	CheckBox15[169]: Off
	NumericField1[255]: 
	CheckBox15[170]: Off
	NumericField1[256]: 
	CheckBox16[64]: Off
	NumericField1[257]: 
	CheckBox16[65]: Off
	NumericField1[258]: 
	CheckBox16[66]: Off
	NumericField1[259]: 
	CheckBox15[171]: Off
	NumericField1[260]: 
	CheckBox15[172]: Off
	NumericField1[261]: 
	CheckBox14[13]: Off
	NumericField1[262]: 
	CheckBox15[173]: Off
	NumericField1[263]: 
	CheckBox15[174]: Off
	NumericField1[264]: 
	CheckBox15[175]: Off
	NumericField1[265]: 
	CheckBox15[176]: Off
	EmailSubmitButton1[2]: 
	CheckBox15[177]: Off
	TextField44[2]: 
	NumericField1[266]: 
	NumericField1[267]: 
	CheckBox15[178]: Off
	NumericField1[268]: 
	CheckBox15[179]: Off
	NumericField1[269]: 
	CheckBox15[180]: Off
	NumericField1[270]: 
	CheckBox15[181]: Off
	NumericField1[271]: 
	CheckBox15[182]: Off
	NumericField1[272]: 
	CheckBox15[183]: Off
	NumericField1[273]: 
	CheckBox16[67]: Off
	NumericField1[274]: 
	CheckBox16[68]: Off
	NumericField1[275]: 
	CheckBox16[69]: Off
	NumericField1[276]: 
	CheckBox16[70]: Off
	NumericField1[277]: 
	CheckBox16[71]: Off
	NumericField1[278]: 
	CheckBox16[72]: Off
	NumericField1[279]: 
	CheckBox16[73]: Off
	NumericField1[280]: 
	CheckBox16[74]: Off
	NumericField1[281]: 
	CheckBox16[75]: Off
	NumericField1[282]: 
	CheckBox16[76]: Off
	NumericField1[283]: 
	CheckBox16[77]: Off
	NumericField1[284]: 
	CheckBox15[184]: Off
	CheckBox11[2]: Off
	NumericField1[285]: 
	CheckBox12[2]: Off
	NumericField1[286]: 
	NumericField1[287]: 
	CheckBox10[2]: Off
	CheckBox14[14]: Off
	NumericField1[288]: 
	CheckBox15[185]: Off
	NumericField1[289]: 
	NumericField1[290]: 
	CheckBox13[2]: Off
	CheckBox16[78]: Off
	NumericField1[291]: 
	CheckBox16[79]: Off
	NumericField1[292]: 
	CheckBox16[80]: Off
	NumericField1[293]: 
	NumericField1[294]: 
	TextField44[3]: 
	CheckBox15[186]: Off
	NumericField1[295]: 
	TextField44[4]: 
	CheckBox15[187]: Off
	NumericField1[296]: 
	TextField44[5]: 
	CheckBox15[188]: Off
	NumericField1[297]: 
	TextField44[6]: 
	CheckBox15[189]: Off
	NumericField1[298]: 
	TextField44[7]: 
	CheckBox15[190]: Off
	NumericField1[299]: 
	TextField44[8]: 
	CheckBox15[191]: Off






