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1. In MySam and on the Registration Tab, click “Bearkat Registration Dashboard —” under
“Bearkat Registration Dashboard (Add / Drop Classes).”
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2. Then select “Add / Drop Classes”

‘ State Univermkey &' Bearkat Registration Dashboard

A Dashboard Home Pre-Registration Notices (Complete) Registration Holds Registration Time Need to Know

« Pre-Registration Notices O Registration Holds

Your Pre-Registration Notices are complete You have no helds preventing registration at this time
@ Registration Time « Need to Know

Summer Semester: March 25, 2021 1:00 PM You have reviewed all need-to-know items

Fall Semester: April 09, 2021 1:00 PM .
View ltems
Add / Drop Classes =
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3. Click “Register for Classes” to access the registration portal.

REGISTRATION

What would you like to do?

Prepare for Registration Register for Classes
D View registration status, update student term data, and complete Bearch and register for your classes. You can also view and manage your
pre-regisiration requirements schedule

Plan Ahead Browse Classes
Give yoursell @ head start by bullding plans. When you'e ready 1o register, “ Looking for classes? In this section you can browse classes you find
you'll be able o load these plans. Interesting

View Reqistration Information Browse Course Catalog

View your past schedules and your ungraded classes. ‘ Look up basic course information like subjecl, course and description

4. Click the dropdown and select the Term you wish to register for and then click Continue.

BELECT A TERM

l'ﬂr"TEf""‘“'F’“ws"ﬂ""" Select the Term You Wish to
Register For

| Confinue

Click “Continue”
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5. Begin typing the Subject of the course you wish to search (example: “ACCT” or “Accounting,” “ENGL”
or “English,” etc.)
e A dropdown list of results will pop up automatically as you begin typing. Click the
appropriate subject from the dropdown list to select it.
e Once the subject is selected, click “Search.”

REGISTER FOR CLABSES
Enter CRNs Schedule and Options

Enter Your Search Criteria
Term: Fall 2016

Begin Typing the Subject
That You Wish to Search

Subject

Course Number

Keyword [

| seawnh |ciear o Amanced Search

REGISTER FOR CLASSES
Entor CRNs. cheduls and Oplions

Enter Your Search Criteria ©

Term: Fall 2016
LU Pe— ¢ A dropdown of results will
c,,m.um.; T automatically appear as you
Kppor ieultural Communicatio .
prasomrelsomsssch begin to type

Agricultural Sciences
Agricullure Education

REGISTER FOR CLASSES
[Enter CRNs. Schedule and Options ‘

Enter Your Search Criteria ©
Torm: Fall 2016

Click the appropriate
e subject from the
p— - | dropdown to select it

Keyword

Subject |

$

"

REGISTER FOR CLASSES

| Sehedule and Opsons |
Once the subject has
swiect [ Aevoumiiy been selected, click
vt puber | “Search”

[ seagn b Advanced Searcn
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6. Review the available sections and click “Add” next to the section you wish to register for.

REGISTER FOR CLASSES

Enter CRNs | Bohedule and Options |

Search Results — 331 Classos s
Torm: Fall 2016 Subject: Accounting, Mathematics, Histary . .

MRS MBS AL

Leckine Accounting EELE] 01 3 81381 Fall Moris, Janica (Pri o - 08:30AM - 1050 AME  Main A of 4 seal [ Agd | -]
- L 2 3 p i 32N "

Lecture Accountng in3 0z 3 81383 Fail Morris, Janice (Pr oW MO00AM-1220PME Main 10fd? seat L AE

I&%}:ﬂkﬂ!ﬂﬂk Accounting 133 03 3 81388 Fall Amgen, Elsle P [ B 0930 AM - 10:50 AME  Main 20047 gaal | Agd

L"e[mle Accounting N3 04 3 81390 Fail Amaen, Elgia (Pl n-N 1230PM- 0150 PMI Main 130142 s8a [ Agd

Lectura 7 Accounting ma 10 3 81301  Fall Brewsr, Carl (Pri | B | 11 00AM-1220PME The 1 of 40 seal [ aga |

Intormeadiate Accounti a 0Pl P

Le[;‘“n e Aceg) Accounting g 1 3 B1660  Fall Brewer, Carl (Prl - 06:00 PM- 0850 PMI Tne ORI.L o

ACRGMAMCY - oy 4 01 3 B15. el SawserJefary(. 0 M W 0200 PM-0320PMI wain

M 4 Page[3 o 38 » M| [0 v] PerPage

Panels = )

Click “Add” next to the
section you wish to register
for

7. The registration status will be “Pending” on the Summary panel in the lower-right corner. Click
“Submit” to submit the registration.

REGISTER FOR CLASSES
Enter CRNs Schedule and Oplions

Search Results — 331 Classos .
Terme Fall 2016 Subject: Accounting, Mathematics, History b -
L-nium Atcounting 3313 (1]} 3 B1381 Fall Motris, Janice (Pri L 0030 AM - 10:50 AME  Main A of 42 seal

Lnuruw Accounting 3113 02 3 21383 Fal Morris. Janice (Pri LR 11.00AM- 1220 PME Wain 1 0fd2 seat

Hfg?a e Accouning | 33 |03 81306 Fall Amean, Elgia (Pr | I | 0030 AM- 1050 AME Main 2 of 42 seat

|ntermediate Accounti Fy—— »n na 1 w100 Fail amean Elsie B .- 1230 PM . N1EN PMI Main I:e AU Afa% can

B — Click Submit to
1 Schedule I schedule Details m_ Smeit the

Class Schedule for Fall 2016 - Title Dataily Houn CRN Sehadule St
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday i i
Bam ﬂ. (ntermediate AcCO ACCT 321 3 81562 Lacture Panaing regIStratlon
Tam
L
[ e s et s § 2 e 1 5
[ Paneis -
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7 (a) If registration errors occur, a pop-up notification will provide the specific error message that

is preventing the registration, and the Registration Status updates to “Errors Preventing
Registration” in red.

A full list of error messages on our website will help you find the solution to the error you
are encountering.

You may also contact the Registrar’s Office at (936) 294-1040 (select option for

Registration) or at registrar@shsu.edu for assistance and clarification on the error and
possible solutions.

Registration Error Message

REGISTER FOR CLASSES

Entar CRNs Schedule and Oplions

Search Resuits — 331 Classos

Search again for a
Termc Fall 2016 Subject: Accounting, Mathematics, History

Tibs S Gublect Desaript  Coume ML Section

different course if you do
not have the solution

& Houm CAN & Tem &
Managerial Accounting Accounting 104 0z
Lectura i

Managerial Aceounting Accoundin 110, 9 41974
Oniins: Lachas Accounting 104 03 ] !

Fall Quarles, Nowlin ( Building: ONLINE R Main @ o
Manaaerial Accounting B dhttnnnns (01 IRIE B 4 e - ﬂ
a . -
™ Schedule 12 Sehadule Details E Summary Lattion g Lies
Class Schedule for Fal 2018 Titte Dstaile Heun CRN Sehadule  Slatus Action £
Sunday  Monday  Tuesday Wednesday Thwsday  Friday  Sawrday | |
2om teowedinte e ritate ~|  intermedisie Acco scture  Errorg Preven| Remove
Acsounting I Acceunting i
.

Ipm ‘

oo s s i

= Total Hours | Registered: 0 | Billing: 0 | CELE 0 | Min: 0 | Masx: 15/

Panels «

Registration Status
states “Errors

Preventing
Registration” in red
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7 (b) If there were no registration errors, a green check mark will pop-up at the top of the screen

and state “Save Successful.” The Registration Status will also update to “Registered” in
green. The registration was submitted successfully and the course is added to your schedule!

“Save Successful”
Message

@ save Successful
REGISTER FOR CLASSES
Enter CRNs Behedule and Oplions
Search Results — 6 Classes =
Term: Fall 2016 Subject: Accounting
s
Tille 5 Subject Descilpt  Coume WL Tections  Houm CAN & Teim 2 Insireler Mesting Timas Compur  Status ﬂ-,j
r:"!ﬂ“ QUEINANCIAL - accourting 2301 o ) 91221 Fall St Jeffery ¢ N - 0B30AM - 1050 AME Main  @RRL D ]
LMMQEL'! - dots Accounting 2301 02 ] 91242 Fall Eobinson. Shani ( LR 110D AM - 1220 PME Main 1 of 60 seal [ Add
Principles Of Financial - .- Moy = ﬂ
N . -
 Schedule 1 Schedule Detals £ Summary fmn e
Class Schedule for Fal 2018 1T Bataile Heun RN Bohaduls  Slabus Action 5.
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday 4
2pm 7 =1 Brinciples OFing . | ACCT230.. 3  @1256 Lecure  Repllered None
pm ‘
-
- Registration
-
I Panels = | Status updateS Sutsmst -

to “Registered”
in green
The course is added and may

be viewed on your schedule
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