Sam Houston State University

A Member of The Texas State University System

Finance & Operations Policy FO-23
Interdepartmental Order
An Interdepartmental Order form is used to request items or services from the departments listed below: (See "Forms" appendix for sample) 
Service Department Send Request To: 
· Printing Department/University Press 

· Telephone Changes/Telephone Service 

· University Store/University Store 

· University Computer Services - Computers 

Interdepartmental Orders are to be prepared with two copies. The yellow copy is to be retained. 

Reviewed by: R. Dean Lewis - Vice President for Finance & Operations  11/1/08
Next review:  2/1/10
Page 1 of 1

