REQUEST FOR GRADUATE STUDENT TRAVEL FUNDS

This form is to be used only by graduate students not employed by the University to request funding for travel. (Graduate students employed by the University should use the official Travel Application form to request travel funding.)  To be considered, the student must be a degree-seeking graduate student currently enrolled at SHSU.  Furthermore, the student must be traveling to an event sponsored by a professional organization to present papers, posters, research, artistic performances, etc. 

Student Name:
     
Sam ID:
     
Department:
     
Name of Event:
     
Destination:
     
Dates of Travel:
     
     

Departure
Return
Title of Presentation:
     
It is at the discretion of the Dean of Graduate Studies to determine which expenses will be approved for reimbursement.  Funds are competitive and limited. Please submit requests as soon as possible to allow time for processing. 
Please estimate your costs.
Registration Fee:
$     
Mileage:
$     
Air Fare:
$     
Meals:
$     
Hotel:
$      (If possible, consider sharing rooms.)

Misc. Expenses: (Miscellaneous expenses will be considered for approval.  Please list in detail. (i.e., parking, toll-road, taxi, etc.)
$     
Total
$     
Signatures

Student
Date
Dept. Chair/Advisor
Date
Academic Dean
Date
Dean of Graduate Studies
Date
$
 Maximum Amount Awarded for Reimbursement (Set by Dean of Graduate Studies)
